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URRICULUM

             

ITAE

Muhammad 
Muhammad.281294@2freemail.com 
Dear Sir/Miss,
My name is Muhammad  and I’m a Graduate in B.Com and have completed MBA (Finance ). 
I have checked your company website and I found it of great interest, certainly it’s a place that anyone would love to work. I would like to be given an opportunity to be considered for a role in Accountant.
I am an adaptable professional in MBA (Finance) who has been consistently praised by my peers as highly gifted and one who thinks out of the box and comes up with unique valuable solutions. Over the course of my education, I have developed proven problem solving, critical thinking, and research skills, which I hope to leverage into HR & Recruitment Executive role at your company.
After reviewing my resume I hope you will consider me for this position and provide me with the opportunity to prove my worth to the company. 
Thank you for your consideration and I look forward to hear from you soon.
OBJECTIVE  

To work in a challenging and dynamic environment towards a successful career by making the best out of my abilities and interpersonal skills, I want to see myself as an active contributor to a team of ambitious people and thereby enhance my knowledge and personality.                                                                                            
I am self motivated individual with strong creative and development skills. I am confident that, I can face challenges and achieve targets.
PERSONAL INFORMATION

Muhammad 
Date of Birth:
15-04-1989                                         

Domicile 
Muzaffar Garh (Punjab) 
Nationality:
Pakistani
Marital Status:
Single 
Religion:
Islam
QUALIFICATIONS
	Degree
	Years
	Board/University

	Metric
	2005
	B.I.S.E DG Khan

	Intermediate
	2007
	B.I.S.E DG Khan

	B.Com
	2010
	B.Z.U Multan

	MBA Finance
	2014
	B.Z.U Multan


Computer SKills
· Using ISP Software

· Ms. Office ( Word, Excel & PowerPoint )
· Internet Suffering

· English and Urdu Typing 
· Installation & Operating windows XP, Windows 7( Seven ) & Windows Vista
Experience 
· Currently, I am working as an Accountant in Highway Construction Company, Gujrat.
· Ability to meet deadlines

· Enjoy working in a group

· Accept all challenges set forth

· Active, cooperative and social

· Responsible and possess co-ordination skills
· 1 Months experience in Company Elegant Manufacturing Shoes, Lahore as an Internee officer.
· 1.5 years experience in Abbott Group of Colleges Islamabad affiliated with SUIT as an Accounts & Admin Officer.
Responsibilities

· Prepared Machinery  & Supplier Bills
· Verified Sub Contractor Bills 
· Manage of Diesel Record

· Managing of accounts manually and in computer

· Managing of petty cash

· Managing office file and record
· Prepared Staff Salaries, keep their records soft form, and entered that record in ledger. 
Launguage

· English

· Urdu

· Saraiki
referece
· Will be Furnished On Demand
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