	OFFICE ASSISTANT / VEGETERIAN COOK


	Prabhu
                      


	Personal Information: 
prabhu-281436@gulfjobseeker.com 
Residency
:   Indian National
Marital Status:   Married


	
Seeking for an Office boy as well as Veg Cook job in a corporate office where I can utilize my administrative skills and adapt new abilities.

	Work Experience

Veg Restaurant
Cook Helper    2013 – 2015

Responsibilities: 
· Prepared salad bar and orders for caterings
· Helped prepared short orders to be served
· Cleaned work area and food preparation equipment
· Prepared and cooked foods requiring short preparation time
· Assisted the cook in preparation of food by cutting, chopping, marinating and performing other relevant activities.
· Maintained the kitchen in terms of supplies, inventories and cleanliness.
· Performs other job related duties as assigned

Daylight Infosys Trading
Stock Keeper    2015 – 2017

Responsibilities: 
· Receive, unload, and shelve supplies 

· Maintain receipts, records, and withdrawals of the stockroom 

· Inspect deliveries for damage or discrepancies; report those to accounting for reimbursements and record keeping

· Rotate stock and coordinate the disposal of surpluses
· Coordinate the handling of freight, the movement of equipment, and necessary minor repairs


	Personal:
Nationality
Indian
Gender
Male

Date of Birth
08 - 03 -1982
Visa Status
Visit Visa Validity (30 – 10 – 2019)
Languages
Hindi



