NANETTE 
QUALIFICATIONS

· Graduated with a degree on Bachelor of Business Administration
· 17 years of exposure in banking operations in one of the Top Banks in the Philippines.
· Knowledgeable in Trade Finance transactions particularly Uniform Customs &
Practice
for
Documentary Credits (UCP 600), Uniform Rules for Bank to Bank Reimbursement
under
Documentary Credits (URR 725), Uniform Rules for Collections (URC 522).
· Strong communication skills with strong business related knowledge.
· Highly self motivated in achieving goals.
· Ablility to work under pressure and ensures task are done as scheduled.
· Exposure to accounting in bank transactions.
· Strong analytical, problem solving and interpersonal skills.
PROFESSIONAL EXPERIENCE
Is a financial institution which offers personal loans, car loans, labor guarantee, and deposit for corporate accounts.
Sales Officer- Personal Loans & Credit Cards (April 1, 2015 to present)
·  Contacting possible customers and discussing the product requirement.
·  Arrange meeting to gather documents for submission.
· Establish and maintain good relationship with client.
ASEEEL ISLAMIC FINANCE
Dubai
Is a private joint stock company established in August 2006 and built a leading market in UAE which offers innovative Shariah Complaint solutions for customers and businesses.
Sales Executive - SME Business Loan (July 15,2014 - Nov. 30, 2014)
· Approach potential customers with the aim of closing transactions.
· Responsible for promoting products to customers.
· Maintain and develop good relationship with customers through personal contacts or meetings or telephone calls.

BDO UNIBANK INC.
Bacolod City, Philippines
The largest bank in the Philippines. It is a full-service universal bank.
Client Service Associate & Accounting Assistant (November 17, 2008 - April 14, 2013)
· Responsible for providing accurate, efficient and timely processing of over-the-counter transactions pertaining to deposits, withdrawals, payments, foreign currencies, remittances and other miscellaneous transactions.
o
Prepares official receipts
o
Process bills payments and remittances
o
Process foreign exchange transactions
o
Releases bank statements of accounts to clients
o
Accepts checkbook reorder and its maintenance in the system
· Responsible for signature verification and approval of transactions within authorized limits.
· Maintained and safe keep working supply of accountable forms during the day and forward to Service Officer at the end of the day.
· Generated necessary reports promptly and prepares tickets for transactions requiring accounting entries
· Handled client concerns and see to it that they are acknowledged and addressed immediately or elevated to higher level authority, if needed.
· Filed reports and documents of the transactions processed in the section
· Loading of cash in the branch ATM machine.
· Performed various accounting entries for the transactions of the day.
· Handles clients Time Deposit Ledger.
o
Monitor and update interest rate of each client’s ledger,
o
Follow up and inform the clients of the matured time deposit.
· Handles Branch Accounts Payable.
o
Receives items and vendor invoices.
o
Verify quantity and amount billed against the approved Purchase Order,
o
Prepares weekly report on payables and submit for approval to process payment,
o
Prepares chq payment, and release the payment upon due date.
· Branch Petty Cash Custodian.
EQUITABLE PCI BANK
Escalante, Negros Occidental, Philippines
One of the reputable bank in the Philippines, it was merged and acquired by BDO Unibank Inc.
Customer Sales Assistant - New Accounts (October 15,2001 - October 16,2008)
· Briefed prospective clients regarding bank products andservices or cross-sell bank products.
· Processed account opening and masterfile maintenance, enrollment to various services (e.g. debit bills payment, FastPhone, Fastnet, etc.).
· Processed opening/placement, rollover/renewal, termination and pre-termination of Trust/Treasury products and other term placements.
· Processed issuance, replacement, cancellation of Cashier's Check/Gift Check/Demand Draft (peso and dollar), ATM/VISA/MASTERCARD card and lost/filled passbook.
· Processed issuance/reorder of checkbooks and CC/GC/DD
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· Encoded CC/GC issuance/negotiation in the system
· Processed sale of Treveller's Checks
· Processed PIN encoding of ATM cards
· Issue Bank Certification of Deposits
· Monitored update of signature cards
· Handled client inquiries on rates, product features and related matters
EQUITABLE BANKING CORP
Manila, Philippines
Export Processor (November 12, 1996 - October 14,2001)
· Processed transactions under export Letter of Credit presented for negotiation.
· Ensured documents presented are within the terms of LC.
· In-charge of bills payment (bills sent for collection and bills purchased), billing and collecting of interest.
· Prepared daily reports to Central Bank and monthly reports of interest collected
UNIONBANK OF THE PHILIPPINES
Bacolod City, Philippines
New Accounts Clerk (August 01,1995 - January 26,1996)
· Assisted clients in opening accounts.
· Prepared and released monthly bank statements to customers.
· Processed issuance/reorder of checkbooks, time deposit certificates and manager’s check.
· Answered ad-hoc queries regarding customer requirements.
EDUCATIONAL ATTAINMENT
Bachelor of Business Administration
Management Major
Silliman University
Dumaguete City
Negros Oriental
Philippines
June 1991 - March 1995
PERSONAL DATA
Date of Birth Nationality Civil Status
October 13, 1974
Filipino
Married
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