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Education

Sep 2004  - Aug 2009,  Taras  Shevchenko  National University of  Kyiv, Ukraine
Institute of   the Romance and Germanic Philology, Translator of the English and German languages

Holder of the Master’s Degree
Personal Profile

· Date of  Birth: 10,  May, 1987

· Place of Birth:   Ukraine

· Citizenship: Ukrainian

· Visa Status:  Tourist Visa
· Marital Status: single

· Gender: Female

Occupation
December 2015 – April 2016, MediaForAll, Advertising Sign Board Installations, Dubai
Marketing Executive

· finding locations for board installing
· signing advertising contracts for installed boards
· analyzing market for potential customers
· development of  advertising strategy   
June 2015 – December 2015, Majid Al Futtaim Fashion, All Saints, Dubai

Senior Stylist
· establish long-term relationships with customers
· assist in new product merchandising
· daily training of junior stylists

· meet and exceed personal sales goals
May 2013 – May 2015,  Azadea Group, Mango, Dubai 

Store Coordinator
· provide support in particular  tasks of the shop

· answer queries from the customers

· give advice and guidance on product selection to customers

· keep up to date with special promotions and put up displays

· report discrepancies and problems to the supervisor
May  2012  –  May 2013, Health Avenue Polyclinics, Dubai Marina,  Dubai 

Administrator
· welcome  and  meet  patients

· maintain medical records and report statistics when required
· schedule  appointments
·  assist patients in accurately completing appropriate forms and documents for the required information.

· collect and deposit fees according to protocols,  prepare and balance daily financial registers and submit all forms and fees to the account department.

Sep 2010 – Oct 2011 , Realty Kaplan  Real Estate & Investment        Consulting, Turkey , Antalya
Realtor and  Consultor    
· provide consultations
· interview clients to determine what kinds of properties they are seeking
· make appointment with seller for listing  presentation
· send seller a written or e-mail confirmation of listing   appointment and call to confirm
· ensure  all parties have all forms and information needed to close the sale
· compare a property with similar  properties that have recently sold to determine its competitive market price
Jul  2009  -  Sep 2010, Walter Services,  Poland – Warsaw
Secretary/Document Controller
· translation of the documents

· providing support in particular tasks of the department

· handle customer database

· handling e-mails and documentation
Competencies
Language Skills:

· Ukrainian, Russian - native languages

· German, English – fluent

· Polish – sufficient
March  2011,  The State Certificate in Polish as a Foreign Language, Level 
B1, Poland, Warsaw
Personal Interests
Modern literature, biology, psychology


