          CURRICULUM VITAE   

AHMED
PROFESSIONAL OBJECTIVE

Seeking a position in Accounts with a reputed organization where my education and experience will have valuable contribution.

EXECUTIVE PROFILE

Pro – active and result oriented Professional Accountant with more than 3+ years of broad experience in all respect of accounting and financial management in multi – cultural environment with leading companies in INDIA.  Proven ability to improve operations, impact business growth and maximize profits through achievements.  Well disciplined with proven ability to manage multiple assignments efficiently under extreme pressure while meeting tight deadlines.

EMPLOYMENT HISTORY

Senior Accountant





Jan 2014 – Jan 2016
Ernst & Young Private Limited
Accounts Executive

IBM Daksh






June 2012 – Dec 2013
FINANCIAL ACCOUNTING & MIS

Maintain accounts of manufacturing, construction, contracting, trading up to finalization in compliance with company policies and international Accounting Standards wherever applicable.

Deal with external auditors, attend to their various requirements and implement their suggestions.

Manage team of senior and junior accountants, assign their tasks, train and motivate them for smooth and seamless operation.  Prepare monthly revenue statements, and Accounting statements for management for internal reporting.

BANKING & FINANCE

Experienced in dealing with banks for arranging facilities such as Letter of Credits, Bank Guarantees, and Overdrafts.

Monitor Cash flow positions on daily basis and arrange proper collection mechanism to keep uncollectible at lowest level.
Expert in preparing cash flow statements, fund flow statements and monthly financial reports, Reconciliation of Bank Statements.

SOFTWARE SKILLS

Working with various accounting software including SAP, Oracle and Tally ERP 9, excellent skills in MS Office suit – particularly Microsoft Office 2010 & 2013 &V-Lookup, H-Lookup and macros building.
JOB PROFILE (FINANCE / ACCOUNTS)

Responsibilities Includes:  
· Lead the Accounts division; ensure that all accounts responsibilities are handled efficiently and effectively.

· Keep a close watch on schedule performance; undertake internal auditing for accuracy and propriety on each transaction.

· Scrutinize billing procedures, following up of obtaining payment certificate and subsequent collection.
· Liaised with Banks for credit facilities, letter of credits, bank guarantees and prepare necessary documents, bank reconciliation.

· Implement appropriate accounting software, computerize the invoicing system and impart training to staff.

· Prepare monthly and quarterly revenue statements and other MIS Reports.

· Supervise accounts to ensure book keeping as per policy of the management.

· Co ordinate with suppliers for opening letter of credits and amendment thereof.

· Verify export /import documentation as per the terms of letters of credit. 


ACADEMIC ACHIEVEMENTS
· Bachelor in Commerce

· Bangalore University, Bangalore-India.
· Customer Service training course. Year of 2012

· Advance diploma in computer application (1 year course)
· six sigma white belt certification
PERSONAL DETAILS

DATE OF BIRTH

06/11/1989
NATIONALITY

INDIAN

MARITAL STATUS

SINGLE
LANGUAGES

ENGLISH, URDU, &KANNADA
Declaration:
I hereby declare that the above mentioned details are true, to the best of my knowledge and belief.

REFERENCES:   Available upon request
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