[image: image2.jpg]


CURRICULUM VITAE
RASAK. CV No 168108
Whatsapp Mobile: +971504753686 Phone +97143970978 E-mail: gulfjobseeker@gmail.com
[image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




[image: image3.jpg]



OBJECTIVE
To seek out a challenging opportunity to utilize my functional and technical skills and to be a part of an organization where my creativity, hard work and sincerity are recognized and well rewarded.
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PERSONAL STRENGTH
· Possess excellent management communication and  interpersonal skills. 
· Possess a pleasing personality. 
· Quick learner and result oriented. 
· Hardworking, energetic, fast and sincere. 
· Self Motivation And leadership skill 
· Flexibility to adapt to any situations and ability to work under pressure. 
[image: image5.jpg]



EXPERIENCE SUMMARY
· worked as Accountant cum Audit assistant for one year under MR,KESHAVA BHAT(BA.FCA.CHARTERD ACCOUNTANT (2006-2007),KERALA. 

· Worked as accountant in SREE SHANKARACHARYA COMPUTER EDUCATION, KERALA, since (2007-2008) 
· Presently Working as Accountant cum Inventory Controller in OTTIMO FURNITURE FACTORY L.L.C, DUBAI (LIFCO GROUP) since 2008 – 2015. 
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JOB PROFILE
· Daily Accounting functions like Reciepts and Payments etc 
· Preparation of vouchers , invoices and verification of local purchase order 
· Daily cash collection settlement. 
· Maintain the accounts receivable and payable. 
· Preparation of  Aging report by monthwise. 
· Preparation of Daily sales and collection report. 
· Preparation Reconciliation of Bank,suppliers,Customers and Sister concern co. 
· Sales person co-ordinating and Followup. 
· Preparation of Staff settlement and costing. 
· L.P.O. Checking and customers account Verification. 
· staff final settlement. 
· Staff Attendance Sheet (Over Time) Calculation. 
· Cheque In Hand Reconciliation. 
· Petty cash handling. 
· Collection of reconciliation of debtors balance with external auditors for annual audit. 
JOB TITLE:INVENTORY CONTROLLER.
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JOB PROFILE
· Entering Import shipment MRV & LOCAL MRV 
· Submitting import shipment Documet expenses to book in accounts department. 
· Preparation of cost of product. 
· Maintaining the stock control 
· Making production,  Invoices, GRV, Diassembly, purchase return. 
· Handling Half yearly & Annual stock taking. 
· Month end sales closing & posting all transaction. 
· Preparation of cost control and maintaining margin. 
· Preparation of sales report & margin report after closing month. 
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EDUCATIONAL QUALIFICATION

 B.COM(Bachelor of Commerce) 2004-2007.
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TECHNICAL QUALIFICATIONS
· Tally6.3,7.2 (VAT) and Foreign Accounting (Shakaracharya Computer Education) 
· Daceasy,peachtree,Dolphin. 
· MS Office. 
· AdobePhotoshop 

PERSONAL INFORMATIONS
	
	
	

	
	
	

	DOB
	:
	01-01-1986

	Marital Status
	:
	Married

	Languages Known
	:
	English, Arabic, Malayalam and Hindi.

	Nationality
	:
	Indian

	Religion
	:
	Islam, Muslim

	
	
	

	Visa Status
	:
	Residence visa



DECLARATION
I hereby declare that the above produced informations are true and correct to the best of my knowledge and belief.
