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CAREER OBJECTIVE

An enthusiastic young lady, with professional background, seeking for an opportunity to join one of the leading organizations in this country and elsewhere in the world. Harmed with intellectual skills to improve her career and help organization achieve its goals. Proficient in Hospitality and Management with UAE experience in relevant field.
WORKING EXPERIENCE
Company:
CHICAGO MAINTENANCE & CONSTRUCTION COMPANY, DUBAI
Duration:
2015 till date

Position:         Supervisor
RESPONSILBILITY:

· Checks staffs at regular intervals to  avoid idleness at work
· Ensures staffs work with the right and adequate equipments
· Reports lost or damaged items directly to the General manager
· Allocates each member of the staffs to their various areas of duty
· Appoints a team leader occasionally for efficiency of staffs at work
· Prepares timesheet and also takes attendance of staffs allocated to me
· Maintains good relationship and rapport with existing and potential clients
· Ensures there are adequate quantities of Personal Protective Equipments for staffs
· Instructs individual staff and assigns their quota of duty as ascribed by management
· Makes sure the staffs are wearing the right Personal protective equipment while they work
Company:
LIFE CASTLE INVESTMENT LIMITED
Duration:
2013-2015
Position:
Business Development Executive
RESPONSILBILITY:

· Responsible for creating the firm’s profile and portfolio
· Responsible for the fixing of appointments and meeting attendees
· Responsible for suggesting new business ideas and strategies to management
· Follow up on relationship with companies, new clients and other ancillary matters
· Responsible for preparing proposals to companies, cooperatives and government organisations
· Relationship officer in charge of liaising with organizations and reporting back to management.

EDUCATIONAL BACKGROUND
High School Certificate







1996-2001


Bsc. Degree Certificate







2005-2010
PROFESSIONAL CERTIFICATES AND AWARDS OBTAINED

2013


Petrel Computer Programme Software Training



PortHarcourt Training Centre,Nigeria
2011


Health Safety and Environment



Nigeria Institute of Safety Professionals

2011


Science Laboratory Technology Certificate



Nigerian Institute of Science Laboratory

2010


Geology and Mining Technology Certificate 



Delta State University
2000/2001

National Examination Council Certificate



National Examination Body
TECHNICAL SKILLS

Software Packages: 
Microsoft Office 




Advanced




Corel Draw





Intermediate




Adobe Photoshop, 




Intermediate
· Proficient in marketing skills and works
· Versatile in computer operation with excellent skills 
· Ability to work tirelessly within short period of time

· Proven ability to achieve goals and objectives

· Knowledge of organizing and managing a territory
· Excellent verbal and written communication skills

· Demonstrated commitment to completing tasks and objectives
· Ability to maintain a positive attitude at all times
· Ability to work under pressure and meet strict deadlines

· A team player, and one who is open to feedback and on-going self development
HOBBIES

· Meeting with clients
· Reading and Writing 
· Singing and Swimming,
· Making friends with people from various races
· Adventuring and moving around the world
· Converses in other languages (French and other African Dialects)

Referees and original credentials will be provided upon request
