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PROFESSIONALSYNOPSIS
A competentprofessional with good exposure in all aspects of logistics.Currently associated withM/sHPCL Mittal Energy Ltd as Logistics Executive.Strong analytical & organisational abilities with adeptness in supply Chain other related works.
CAREERCONTOUR
(1) Working withM/s HPCL Mittal Energy Ltd as Logistics Executive since December 2014
Job Profile:

· Co-ordination with the Supplier.

· Tracking the shipment.

· Co-ordination with the CHA & duty calculation. 

· Arrangement of vehicles for Import shipment.

· Co-ordination with the Freight Forwarder & Shipping Line.

· Co-ordination with the Purchase department.
(2) Worked withM/s Life Long India Ltd as Logistics Executivefrom August 2012 till December 2014
Job Profile:

Export Activity:

· Pre Shipment document & post shipment Documentation 

· Performa Invoice, Commercial Invoice, Packing list 

· Tracking Shipment.

· Maintaining of Office Records & Filling.

· Co-ordination with Packing for Dispatch of Shipment.

· Arrangement of Vehicles for the dispatch of Export Shipment.
Import Activity:

· Co-ordination with the Supplier.

· Tracking the shipment.

· Co-ordination with the CHA & duty calculation. 

· Arrangement of vehicles for Import shipment.

· Co-ordination with the Freight Forwarder & Shipping Line.
· Co-ordination with the Purchase department. 

(3) Worked withCelebi Delhi Cargo Terminal Mgmt India Pvt Ltd.(IGI AIRPORT NEW DELHI) as Trainee Cargo Executive from May2011 till August 2012 
Job Profile:
· Handling Import / Export Cargo as per respective Import / Export Cargo Procedures.

· Handling flight checks operations pertaining to airlines.

· All activities of import operations, such as receiving of import documents from airline, cargo at import parking bay, binning / de-stuffing of import cargo on allotted locations depending upon their value/commodity and sensitiveness.

· Handling of all special cargo (DGR / AVI / VAL / VUN / sensitive) and recorded as per IATA standards.

· Customer services issues of export cargo operations / terminal and ensure prompt respond to their complaints.

· Document check and receipt of import / export cargo as per the procedures.

· Co-ordinate with the airlines / handling agency for the relevant ULD / Cargo
(4) Worked withAce Sports Wear Pvt. Ltd., Delhi as Trainee Cargo Executive from May2011 till August 2012 
Job Profile:
· Preparing Sales quotation 

· Performa Invoice, Commercial Invoice, Packing list 

· Annexure A from 

· Cargo Declaration 

· Coronation with Freight Forwarder &Custom House agent

· Tracking the Shipment 

· Bank Document 

· Maintaining the records of shipment, CHA & Forwarder payment 

· Follow up with Buyer forpayment  

PROFESSIONAL/ACADEMIC QUALIFICATION
1. MBA (International Business) from Bundelkhand University Jhansiin 2010

2. Master of Commerce from Lucknow University in 2008 

3. Bachelor of Commerce from Lucknow University in 2006
SOFTWARE KNOWLEDGE
SAP-MM, ERP, MS office2010, MS office2013,Outlook exchange 2013
PERSONALDOSSIER


Date of Birth



:April 03, 1984


Gender 





:Male



Marital Status



:
Single



Nationality




:
Indian



Languages Known

:
English, Hindi.

Place& Date:
_______________











