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Objective:  An opportunity to obtain a position in an organization with eventual advancement internally utilizing my skills and education acquired from my Masters of Business Administration in the Virginia and D.C metropolitan region.

Education:

Masters in Business Administration  MBA                                                                            Strayer University, Arlington, VA

Bachelors in Business Administration                                                                           

Newport University affiliated with University of Southern CA

Karachi, Pakistan

Professional Experience:

Reconciliation Specialist

United Bank                                                                                                   12/06-Present

· Prepare general ledgers for Certificate of Deposits Account using Spread Sheets

· Maintain U.S treasury, Federal Reserves, and American Express Accounts.

· Handles Wires and Loans In Process on Excel 

· Analyze discrepancies and prepare for any necessary adjustments.
· Reconcile deposits/withdrawals or payroll bank accounts
Professor


Stratford University                                                                                    07/06-Present

· Teaching Business to undergraduate/graduate classes.

· Research reports keeping Sarbanes Oxley Act in point of view.

· Articles search business related topics from business related articles 

· Case studies, summary and conclusions of case studies

Senior Relationship Banker                                                                          12/05-12/06

BB&T Bank

· Monitored performance & recommended investment strategies of existing clients & serviced prospects with required knowledge of the Federal Reserve.

· Deals with buying and selling of the International currency based on the Daily market rates.

· Facilitated management to market & cross sell bank products and services to attain the required goals. 
· Prepared and mentored junior employees with daily operational duties such as NSF (non-sufficient funds) report
· Solved customer problems and handled customer complaints and concerns keeping the Federal Regulations in concern
Loan Officer                                                                                                      10/03-02/04

Dollar Wise Mortgage Corporation, Fairfax,VA

· Expertise in handling and processing new loan account packages.
· Responded to customer's inquiries & maintained loan’s portfolios.
· Reported to management in resolving complex employee relations issues.
· Provided staffing & recruitment support, including policies, procedures, corporate image, people development, succession planning, compensation and employee retention.  
· Responsible for implementing and interpreting HR policies and programs including employee relations, staffing, wage and salary administration, benefits, and training.
· Provided on going support to the organization including handling day-to-day employee relations, compensation and benefits issues.
Customer Service Representative                                                                       4/01-1/03

First Virginia Bank, Burke, VA

· Allocated customers with different investment option and resulted in advancing to special sales and service club within 6 months.

Computer Skills:

· Microsoft Excel, Power Point, Word Perfect, Microsoft Outlook, 
· Electronic Data Processing & billing systems.

· Optical on base system

· Fiserve System

Other Activities:

· Certificate of Faculty Development
· Member of Arts and Drama Club, Karachi, Pakistan                                 
· Initiated fundraising, public relations with external group. 

· Collected dues and rent, paid all bills and mortgages  

