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OBJECTIVE: 
Seek to work in an environment that will challenge me further, while allowing me to contribute to the continued growth and success of the organization. Obtain a position that will provide me the ability to apply my sales and work experience to a growing industry. Looking forward to work with a company that promotes quality products services and provides me with the opportunity to meet and exceed assigned sales goal.
WORK EXPERIENCE:

Company:
             Philippine Statistic Authority (POPCEN)



      2015 CENSUS POPULATION
Municipality of Apalit Pampanga-Philippine


                 







                  Position:  Census Enumerator

                          Date: July 27, 2015 – September 6, 2015
Summary: 
 
Census enumerators collect census data by doing interviews door-to-door. Help the census bureau gather information on the number of people residing in a particular town, state and country. And work only during the census period and within local area.

Duties and Responsibilities:
· inquire about a variety of specific information including a person’s name, age, religious preference, address and state of residency
· gather, record and encode information from a survey; 
· get in touch with individuals to be interviewed in their own home or office by mail, phone, or in person; 
· recognize and give an account of problems in obtaining data;
· submit completed tasks to a supervisor and discuss developments daily; review data gathered from an interview to check if they are complete and accurate;
·  Help people in filling out the questionnaires; and find and record addresses and households.
·  interview residents of an assigned neighborhood according to strict instructions provided by the Census Bureau
· Responsible for recording the information they elicit through interviews with citizens and implementing quality control measures with regard to the integrity and accuracy of collected information.

· Involved in interpretation and analysis of the statistical data collected.

· To analyzes for the authenticity of the information given by the family members.

· To collected reports then handed to the administrators. 
· Responsible to collect this data helps the government in getting the accurate count of the number of people living in each area. Uses this data in allocating resources like water, electricity, education facilities, etc. to the people.

· Responsible for Sending out by e-mails as well, Citizens are asked to fill an online form that contains complete family information and send it to the Census Bureau. 

WORK EXPERIENCE:
 Company:

SPORTLAND GROUP L.L.C
Jebel Ali Free Zone Dubai - U.A.E
         Mall of the Emirates

GUESS FASHION:
Position: Assistant Shop Manager
Date: January 2011 – December 31, 2011
PAIRS:
Position: Sale Executive
Date: September 2009 – December 2010
GUESS FASHION:
Position: Sale Executive
Date: December 2008 – August 2009
  Duties and Responsibilities:
· As Assistant in-charge of the entire operations of the store merchandising of promotional materials and using points of sales materials to boots as effectively and performing analysis of stocks, from rival companies.
· Checking turn-over in a regular basis to make sure that maximum profits are being made.
· Accounting preparing daily/weekly sales report cash summary in everyday sales.
· Handling the cash registers and responsible of making daily sales summary reports and do the banking weekly sales. 
· Maintain proper inventory control and facilitated inventory transaction.
· Instruct, delegate and appoint segregation of work load to colleague’s staff.
· Maintain the internal visual merchandising and store display inside showroom.
· Cultivate a culture of excellent customer service. Provides customers with current relevant information about the product and quality service.
· General customer services both to internal and external customers.
· Merchandising according to color flow and story name of the products as well as arranging the distribution of promotional materials and using points of sales materials to boost revenue.
· Maintaining the brand image of the products and organizing the effective replacement of stocks so fast selling are always available to customer.
· Duty bound for achieving monthly sales targets allotted to each brand.
· Excellent customer service and selling with a view to meet customer’s need and satisfaction by building relationships with key standards.
· Initiate marketing strategy to update the clients for new lines of product, through various events and special offers by maintaining updated customers data base.
· Built strong sales and consultative relationships with assigned dealer base.
Company:

H.C PINEDA INTERNET CAFÉ.
     
 

     Capalangan ,Apalit Pampanga


       Position: Operation Assistant In-charge
            
       Date: February 3, 2008
Duties and Responsibilities:
· Customer services

· Administrative tasks

· Telephone switchboard.
· Office in charge internal and external activities
· Set up and maintain filling file and updating customer database.
· Perform regular monitoring for new release games.

· Sending monitoring report according to the request of the customer and games advertisement to the manager in correspond to the needs and report fast and slow games titles. 

· Receiving typing, printing, and scanning for the customer

· Document controller

· Implement and maintain office system procedure

· Handling cash registers and responsible of making daily sales summary reports and do the banking weekly sales.
REALTY:
Company:

ASIAN LAND STRATEGIES CORP.
                                        3/F Asian Land Corporate Center, Grand Royal 
Subd. Mac Arthur Highway,
Bulihan Malolos, Bulacan
Position: Sales Manager
Division: Provident
Date: November 2003 – January 2005
Company:

Fil ESTATE REALTY CORP.
Renaissance Towers
Meralco Ave. Ortigas, Pasig City.
Position: Account Manager
Division: Acacia
Date: March 2005 – December 2006
Duties and Responsibilities:
· Gives proposal and Quotation for land parcels to be sold.
· Arranges meeting appointments.
· Filling important documents, manage list and information for communication phone number, office location and email add.
· Giving the message to my superior immediately.
· Sending important company documents by fax if necessary.
· Assisting costumer for tripping to see the location
Company:

BEAU MONDE BOUTIQUE
        Gloria Centrum
                                        San Fernando City of Pampanga

Position: Sales lady
Date: March 11, 1996 – November 20, 1997
Duties and Responsibilities:
· Entertains the customers and do promotional demos for the items to be sold.
· Assisting the need of costumers.
· Checking the items in the display and replacement
SKILLS PROFILE
· Computer literate Microsoft word, Excel, Internet Explore
· Excellent customer service skills with ability to deal with every kind of costumer personality.

· Great interpersonal skills and friendly, courteous and polite nature.

· Remarkable more than three years of retail management experience.

· Computer Literate, knowledge  and experience of using MS Office , several databases &email management software’s
EDUCATION
Tertiary Education:

DATA College, San Fernando City of Pampanga
1997- 1999
Course:


Associate in Computer Science
PERSONAL PARTICULARS:
Date of Birth
:
 July 2, 1977
Marital status
:
 Married
Nationality
:
 Filipino
Religion
:
Christian Catholic
Reference
:
Available upon request
Visa 

:
Visit Visa
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