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RAMAMOORTHY
RAMAMOORTHY.29094@2freemail.com   

Restaurant Building, Electra St., Abu Dhabi 

RAMAMOORTHY  

EXECUTIVE MANAGEMENT
PROFESSIONAL SUMMARY
Meticulous and highly accomplished Executive with over 22.6 Years of experience in Accounts, Finance and Auditing;  Looking forward to work in a stimulating and challenging environment that would promote the maximum utilization and application of my broad skills and expertise by making a positive difference to the organization.  Expertise in Planning, developing, implementing and evaluating policies, programs and procedures to address organization's day-to-day requirements and maintain professional competence, knowledge and skill necessary for the satisfactory performance of all assigned responsibilities;  Profound experience in Accounting, Auditing and Finance. Poised to tackle the multifaceted challenges of rapidly changing corporate circumstance; Sound communication skills through patient and persistent dialogue.  Demonstrated ability to manage human, financial and material resources towards achieving stated targets, to lead, motivate and provide effective guidance to a team of professional and support staff
CAREER HIGHLIGHTS

· Enhanced Stores from 2 to 6 

· Succeeded Business to fivefold from 15 million AED to 75 Million AED.p.a 

EDUCATIONAL QUALIFICATIONS
· C.A. Intermediate with specialization in Financial and Management Accounts, Costing, Auditing and Taxation from Institute of Chartered Accountants of India, New Delhi in 1992

· Bachelor of Commerce from Thiru Kolanjiyapper Government Arts College, University of Madras, India in 1987

COMPUTER PROFICIENCY
Computer Working Knowledge
:  
MS Word, MS Excel and MS Power Point
Accounting Software

 
:
TALLY 

E.R.P. Exposure
   
 
:   
Quick Books – Accounts, Inventory and Production process 






Integrated.

TRAINING PROGRAMS ATTENDED 
· Undergone Interpersonal and Communication Skills Development -Training by Titan Industries Ltd., India - two days.
· Undergone Exchange House Induction Training for One week from UAE Exchange, Abu Dhabi - UAE.

WORK EXPERIENCE

AABHARAN JEWELLERY LLC, Abu Dhabi




                            (Jun’07 – Aug’09)
Aabharan Jewellery is an associate of UAE Exchange and from the renowned group of NMC (New Medical Centre), growing fast with currently six retail jewellery stores in Abu Dhabi and Dubai.

In-Charge - Operations and Finance (Reporting to General Manager)
Key Deliverables: 

Operations In-charge

· Responsible for strategic planning and scheduling to achieve Branches operational requirements and organizational goals as the Company policies and procedures.

· Directing the Branch Managers for effective management of the Branches.

· Submitting Business Plans in consultation with all Department Heads.

· Facilitating co-operation and co-ordination between all departments.

· Conducting periodical Branch operations Audit and reporting for corrective actions.

· Planning of Human resources and recruitment.

· Providing training to all employees.

· Ensuring the provision of safe working environment and housekeeping.

· Advising and providing adequate information for purchasing, production and services.

Finance In-charge

· Responsible for financial and business planning.

· Carrying out Analysis of financial results and providing the management with an understanding of financial performance of its business plans and Strategies.

· Held responsible for Budget projection, Revenue and Capital.

· Prepare monthly variance reports.

· Analyzing cost towards revenues generated during the year and prepares reports in controlling their costs and recommending for budget revisions.

· Performing necessary internal audit reviews and monitor the financial effectiveness and controls.

· Operating as the main contact with external auditors and provide them all statutory information.

· Providing financial statements and reports monthly, quarterly and yearly.

· Liaising with Bank officials and furnishing periodical statements.

· Furnishing M.I.S and cash flow statements.

Key Deliverables: (As Financial Accounts – Manager (Reporting to General Manager)
              (Jul’06 – May’07)
· Responsible for Financial & Business planning, Budgeting and Forecasting.
· Instrumental in finalization of accounts, consolidation of Branch Accounts, preparing Profit & Loss account and Balance Sheet.

· Involved in analysis of Financial Accounts and reporting.

· Liaise with Bank Officials for Negotiating Interest on loans and submitting periodical financial reports. 

· Revitalized control of  Expenses and claims 
· Examined Reconciliation of Accounts Receivables External and Internal, Monthly Reconciliation of Supplier Accounts.
· Conducted feasibility analysis of reducing expenses.

· Evaluated various cost elements by continuous monitoring of expenses.

UAE EXCHANGE CENTRE LLC





                                  (Feb - Apr’06)
UAE X Change Centre LLC is one of the largest Money Transfer & Exchange houses in the Middle East with over 250 direct offices across 5 continents of the world. It handles over 6 million transactions in a year and has a customer base of over 1.2 million registered customers and around 2000 corporate.

Internal Auditor
Key Deliverables:
Transaction Audit
· Analyzed the Posting of payment and receipt vouchers, scrutinized all account head and adjustment entries passed.

· Verified depreciation schedule and depreciation JV for the same.

· Reorganized prepayment schedule and transfer from payment to expense a/c.

· Tackled posting month end provisions and OD interest posting.

· Resolved the cash short recovery/staff recovery/ advance for expenses.

· Identified the Posting of margin and Commission on XM, WU, Smart pay, and Credit card bill payment.

· Corrected Double payment reconciliation.

· Verified Issuance of Demand Drafts, and issuance and encashment of Travellers Cheques and taking Physical Inventory of DD and TC.
· Demonstrated the proper Authorization for SWIFT transfers, and instant money transfers like Western Union Money Transfer and X Press Money.

·  Recognized Cash payouts and ensured proper approval according to company policy. 

· Rechecked accuracy of the transactions completed by the branch.

· Ensured that no religious/charitable transactions are not processed 
· Double-checked all AML queries from Head Office have been replied.

· Submitted report on suspicious transactions.

Branch Operations Audit

· Verified physical cash balance hold by cashier and ensured it tally with system balance.

· Authenticated Key Movement Register.

· Validated DD and TC according to Register.

· Confirmed the working of Branch Security Systems and checked the Branch Opening and closing Time.  
· Involved in random checking the previous recordings of DVR for any frauds.

· Submitted Branch audit Reports to the Chief Internal auditor.

ARTHANARI CLOTHING (P) LTD., India 




                              (Jan’05 – Jan’06)
Leading integrated Fabric Manufacturing and Export House doing annual exports of 100millions.

Accounts Manager
Key Deliverables:
· Responsible for the entire accounting operations of Dyeing, Weaving and Garment Divisions.

· Audited the accounts and consolidation of Accounts to present final accounts to the External Auditors.
· Instrumental in filing monthly sales Tax returns.
· Presented monthly financials to the management.
· Prepared monthly Bank reconciliation Statement.
AVK ENTERPRISES (P) LTD., India





                                    (1999 – 2004)
AVK Enterprises is a franchisee for the largest retail Jewellery chain TANISHQ from the renowned group of TATA.

Showroom In-charge 
Key Deliverables:
· Responsible for the entire management and profitability of the showroom.  
· Achieved Sales Targets.    
· Assisted in recruitment and training a team of 35 personnel. 
· Held responsible for Branch Accounting till finalization of Accounts.

AUDITING EXPERIENCE
Article Clerk 








                                    (1987 – 1990)
Senior Audit Clerk 









        (1990 – 1999)
Key Deliverables:
· Good exposure in Auditing of Trading, Manufacturing, Banking and Financial Institutions.

· Instrumental in preparation and filing of Income Tax Returns.
PERSONAL VITAE
Date of Birth

:

4th May, 1967
Languages Known

:

English, Tamil and Malayalam
Driving License

:

Valid UAE Driving License


Reference


:

Available on request
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AREAS OF EXPERTISE


Accounting, Finance & Auditing Knowledge


Reports and Solution 


EBM - Jewellery Management Software


Operations Management 	


Customer Focus & Service Skills


Exchange Houses Auditing


International Accounting Standards


Communication & Interpersonal Skills


Organizational & Coordination Skills


Team Leadership 











