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Alvin 








Bachelor of Science in Accountancy


University of the Assumption


San Fernando,Pampanga,Phillippines





Massage Therapy (National Certification II-TESDA) 


Provincial Manpower and Training Center


Cabanatuan City, Nueva Ecija ,Phillippines





1991-1995











2015-2016





EDUCATION�





1993-1995

















1995-1998




















2000-2002














I am an honest,polite and caring individual.motivated and hardworking with excellent communication and computer skills needed for a globally  competitive  working  environment. 


I am always a willing  learner and is able to follow instructions well. 


I always maintain a positive working attitude which makes me effective either alone or as part of a group








WORK EXPERIENCE





PROFILE





Inventory and Retail Sales Clerk at Sharp Battery and Tire Center 





-Maintains Inventory and Stockflow Control Ledgers


-Also acts as checker for loading and unloading of deliveries


-Entertains walk –in customers either for retail sales and after-sales service





Salesman/Driver at Sharp Battery and Tire Center





-In charge of wholesale accounts/big volume sales


-booking of orders for 5 provinces


-monitors sales and receivables 


-creates detailed sales presentation for potential customers





Salesman/Driver Phils. Inc.





-Books and deliver carbonated softdrinks on a day to day basis


-maintains outlet merchandising ang cooler exclusivity


-maintains account receivables control chart via MSEXCEL


-makes marketing programs ,inter-office memo and and sales presentation via  MSWORD and MSPOWERPOINT.











Certification


-National Certification II for Massage Therapy given by Technical Education and Skills                 Development Authority (Competency on all subjects)


-Certificate of Participation ( Provincial Health Caravan for 2015-2016)


-Civil Service Commission Career Civil Service Eligibility (Sub-Professional) 








-On the Job Training for Massage Therapy and Reflexology (600 hrs)


 Gasera Spa-January 7 – March 21,2016


 


-Integrated Microcomputer Accounting


 University of the Assumption –January 6, 1995 





-Core Selling Skills Seminar


 Hotel Monticello – Baguio City   February 8-10 2001











TRAININGS AND SEMINARS ATTENDED





LANGUAGES





English 


Filipino





-Driving (with license restrictions 1,2,3 applicable for light and heavy vehicles 4500 kgs gross vehicle weight





-Computer Literate (MS-Word,MS-Excel,MS-Powerpoint)











SPECIAL SKILLS
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