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MARIA
OBJECTIVES
To be part of a dynamic and vibrant company where I can efficiently employ my abili-ties and be a valuable asset in the accomplishment of company goals.
WORK EXPERIENCE
Recruitment and Placement
:
March 2014 – April 2016
Manpower Services Corporation
Human Resource Specialist (Promoted) –should monitor the entire Employees' data and should prepare the list of all employees who will end the contract by the next coming month. Ensure 0 % delay in conducting the evaluation.
Recruitment and Placement
:
September 2012 -Febs 2014
Manpower Services Corporation
HR Coordinator – Responsible in instilling discipline to the employees assigned to clients and make sure also to heed all concerns of all employees, releasing and monitoring of Per-formance Evaluation of our Employee, to maintain good and healthy working relationship between the client and the company and the assigned employees.
Clark Data Center Inc.
:
June 2012 –August 2012
(Project Base)
Data Encoder – Responsible in encoding correct and accurate data on census for other coun-tries. Ensure the quality of information to be transmitted in a specific time allotted.
EDUCATIONAL BACKGROUND
· COLLEGE 
Bachelor of Science in Business Administration
Major in Business Management with Specialization in Marketing Management
Holy Angel University 2007- April 2011
PERSONAL DATA
Date of Birth: October 01, 1990 Age : 25 y/o
Civil Status  : Single
Citizenship  : Filipino
Religion
: Roman Catholic
Height
: 5’4
Weight
: 140 lbs.
SKILLS
· Willing to learn for career advancement 
· Flexible to work and act harmoniously with people 
· Can deal with different people 
· Can handle and control different situation 
· Goal oriented, value-driven and diligent person 
I hereby certify that the above information is true and correct, and hereby authorize the Company to verify the said and given information.
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