Abid 

To seek a challenging position, in Corporate Sector or Institution  which provides an opportunity to apply my skills to  institution as well as access a better prospect for my Professional Career.

AAAaA
	Sl. No
	Degree
	Institute/College
	Year of passing
	Division/ Class

	1.
	Master of Library and Information Science (MLISc)
	Periyaar University, Tamilnadu, India
	May,
2015
	First

	2.
	Bachelor of Library and Information Science (BLISc)
	Periyaar University, Tamilnadu, India
	January,
2014
	First

	3.
	Bachelor of Arts 
	Dr. B.R Ambedkar Open University
	May, 2012
	Third

	4.
	Intermediate
	Board of Intermediate, A.P. Hyderabad.
	March,
   1992
	   Passed

	5.
	Secondary School Certificate
	Board of Secondary Education, A.P. Hyd.
	   April,      

   1986
	  Second



	Sl. No
	Degree
	Institute/College
	Year of passing
	Division/ Class

	1.
	Post Graduate Diploma In Computer Application
	Infinity Institute Information Tech. Pvt., Ltd.,
	March,
1998
	Grade “B”

	2.
	Diploma in Computer Programming
	A. P. Productivity Council, Hyd
	May, 

1997
	Second

	3.
	Type Writing Lower 
	State Board of Technical Education and Training A.P.
	    January,

    1990
	Second



March 2014 to Till Date on:  Department executive in University College of 

 



 Law, Kakatiya University, Warangal.

Job Position : Skilled Staff 
Job Responsibilities : 

 
1. Preparation of Salary Bills of the Teaching and Non Teaching Staff. 
 
2. Maintain the scholarship Records of the Students based on online system. 
  
3. Administration Worked on University Library, University College of Law, 
 
    Kakatiya University, Warangal, Telangana State, India.
Worked on Software for University Libraries (SOUL) software which is designed for University Libraries from INFLIBNET, University Grants Commission(UGC).  

June 1997 to February 2014:     System Analyst and Electronic Data Processing Executive in
  



   Kakatiya University ,  Examination Branch – Warangal
  



   District, Telangana State – India. 

Job Position : System Analyst and Electronic Data Processing Executive
Job Responsibilities : 

I. Pre-Examination Schedule .
1) Candidates Enrolment includes Fees Structures, Notification of the Academic Year.
2) Candidate Data Verification & Time Table Printing .
3) Printing to Nominal Roles. 

4) Forwarding the Nominal Roles to Different Sections .visa vis Various Courses in 
    Under Graduation and Post Graduations.      

5) Printing of Hall Tickets for all collages under University Jurisdiction. 
6) Preparation of the D-Forms and Registered Students Nominal Roles.

7) Center Wise Sitting arrangements D-Forms before the examination for allocation of
     seats to students.
II. Post-Examination Schedule.

 1) Students Answer Sheets will be checked with D-Forms 

 2) Verify the Answer sheets with D-Forms and Generate the CODE in Computer Systems 
 3) After the Code Generation, the Hall Tickets are Hidden and all the process is based on 
      this Code Generated for eradication of any mall practice in allotting the Mark.

 4) Answer sheets are sent for valuation to chief examiners which are based on code
      generated but not on the hall ticket.

  5) After Valuation we get the Marks list from the Examination section which will be feeded
       into the computer system by 2 different operators which later will be cross checked for 
       any discrpepancy as a check mark for accuracy of the Marks Allocation. 
  6)  Mis-Match of the marks if any will be sent to the Examination camp officers for   

        clarification and rectify in processed manner.
  7)  Programming the software for candidates eligibility criteria for various grades.

  8)  After completion of the eligibility criteria and some programs developed to declare the 
        pass results of the students.

  9)  DECODING of the Hall Tickets which were generated earlier.
10)  Printing the Candidates Tabulation record (Total Candidate Record for all Years of his
       Course ) which are entered as marks list which later will be checked by Examination 
       Camp Officer.
11)  Declaration of Results by Printing out the Hall Tickets and Press Release on Hard
        Printer copies and Uploading the same to the University WebSite. 
12)  All the Marks Sheet  Log of the Students will be  printed and sent to their respective
        collages under the jurisdiction of the Kakatiya University.
13)  Printing of the Individual Memos and sent to their respective collages under the
        jurisdiction of the Kakatiya University.

14)  Printing of the Consolidated Memos and Provision Certificates will be sent to their respective 
       collages under the jurisdiction of the Kakatiya University.

III. Revaluation and Supplementary process will be as above but in a different methods and
      in different months.
Note: 
University Includes 350 UnderGraduation Collages and 150 + Post Graduation 

Collages and Professional Courses both Private and Government Collages under the 

Kakatiya University.

March 1992 to May 1997 : 
Trainee, worked in Examination Branch,   

                

        
Kakatiya University, Warangal, Telangana, India


l
English, Hindi, Telugu  (Read, Write & Speak)


Nationality


Indian, holding valid passport

Marital Status


Married

Date of Birth

 
12-04-1971
Gender



Male
To contact this candidate click this link submit request with CV No
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