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Objective: Seeking a responsible challenge position with an organization, which can provide or opportunity to convert my ability in to better performance.
PERSONAL DETAILS
· Date of Birth

:
24-07-1974
· Nationality 

:
Pakistan 
· Sex 


:
Male 
· Marital Status

:          
Married 
· Religion 


:
Muslim  
· Languages Know 

:
English & Urdu
EDUCATIONAL QUALIFICATION 
· B.A (From University Of Karachi)
· H.S.C in Commerce (From Board of Intermediate Education Karachi in 1994)
· S.S.C in Science (From Board of Secondary Education Karachi in 1992)  
WORK EXPERIENCE 
· Worked in Channel Distribution (in Karachi) as a Sales Officer since July 2015 to December 2015..
· Worked in Allied Bank Ltd. Dadabhoy Centre Branch since FEB. 2013 as MG-12 to May 2014  
· Worked in Allied Bank Ltd, Finance and Trade Centre Branch, Karachi as “Management Grade -12: assistant foreign trade officer since 2010 to 2013 
· Worked in Allied Bank Ltd. Zaibunnisa Street Branch, Karachi as “Typist” in Foreign Exchange Dept. from 2005 to 2008.
· Worked in Allied Bank Ltd. Plaza Square Branch Karachi from 1994 to 2005 as “Typist” on contract Basis In Trade Department.   
RESPONSIBILITIES (DURING BANKING CAREER)
GENERAL BANKING/OPERATIONS DEPT.
· Posting of Inward/Outward clearing, Intercity Clearing and maintain record.
· Online Banking and Fund Transfer 
· Issuance of Pay Orders, Demand Drafts and DACs
· Supervision of Payment Cheques and Credit Slips
· Issuance of Cheque Books and keep record
FOREIGN TRADE
IMPORT
· L/C Opening, Lodgment, Retirement. 
· Scrutiny of Import Documents 
· PAD Lodgment and Retirement 
· Acceptance Lodgment and Retirement. 
· Prepare Fortnightly and Monthly Statements Submitted to head Office 
· Prepare Monthly Import Returns Submission to State Bank of Pakistan 
· Correspondence with customers, Foreign Banks and State Bank of Pakist
 EXPORT
· FDBC Lodgment and Realization 
· Advance Payments 
· Scrutiny of Documents (Under L/C and collection)
· Purchase /Negotiations of Export Documents 
· Preparation of Export Refinance Cases 
· Preparation of Monthly Statements / Reports Submission to Head Office 
· Monthly Export Returns Submission to State Bank Pakistan 
· Correspondence with Customers, Foreign Banks and state bank of Pakistan 
· Correspondence with customers, Foreign Banks and State Bank of Pakistan 
REMITTANCE
· Outward foreign Telegraphic Transfer 
· Inward Foreign Telegraphic Transfer 
· Scrutiny of Documents (Under L/C and collection)
COURSES ATTENDED
· Anti-Money Laundering 
· Commercial Banking Activities  
· Inward Foreign Telegraphic Transfer 
KEY SKILLS ACQUIRED
During my studies and trainee period in Allied Bank Limited 
· How to meet deadlines and solve problems
· Internal & external customer care 
· Strong Negotiation Skills. 
COMPUTER SKILLS
· M/S Office
· Windows XP
· Knowledge of Internet 
REFERENCE:
· Will be furnished on request 
DECLARATION
I hereby certify that the above-mentioned particulars given by me are true and correct to the best of my knowledge and behalf.
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