The Human Resource Department
Subject: Application for English Teacher
Dear Sir/Mam,

As a Masters in English from Baha Uddin Zakariya University Multan, Pakistan I have been working as an English Teacher in different Private Schools, there is an enthusiasm to discover in me, my personal commitment to learn and to work hard in robust.
With this frame of mind, I submit my resume for a job in a suitable department of your prestigious organization.
Your esteemed organization would be the ideal place for me to get into the working spree and to familiarize myself with the corporate environment that shall add to my personal growth as well.
A summary of academic details in appended herewith.
Thanx n Regards,

FOZIA  
OBJECTIVE:
· To enhance myself in a good organization in which I could substantiate my knowledge and academics by meeting challenges and contribute towards the growth of such organization.

· To pursue an international career and grow as a professional English Teacher, broaden up my horizons and professional wisdom, to eventually pursue general management in the long run.
EDUCATION:
· Masters in English


Baha Uddin Zakariya University Multan, Pakistan

· B. Ed (Teaching Course)

Allama Iqbal Open University Islamabad, Pakistan

· Bachelor of Arts (BA)


Baha Uddin Zakariya University Multan, Pakistan

· Intermediate



Board of Intermediate & Secondary Education Multan
· Matriculation



Board of Intermediate & Secondary Education Multan
EXPERIENCE SUMMARY:
· Four years’ experience as an English Teacher in The Education INN School System Multan from 01-01-2008 to 30-12-2012
· Six months experience as an English Teacher in British International School System Multan from 01-08-2014 to 30-01-2015
· One year experience as an English Teacher in Jinnah Public School Multan from    03-02-2015 to 05-04-2016
· Four years experience of Home Tuitions.
PLATFORM:
· Planning, preparing and delivering lessons to all students in the class 

· Teaching according to the educational needs, abilities and achievement of the individual students and groups of students

· Assigning work, correcting and marking work carried out by his/her students

· Assessing, recording and reporting on the development, progress, attainment and behavior of one’s students
· Providing or contributing to oral and written assessments, reports and references relating to individual students or groups of students
· Promoting the general progress and well-being of individual students, groups of students or class entrusted to him/her
· Providing guidance and advice to students on educational and social matters and on their further education and future careers; providing information on sources of more expert advice
· Communicating, consulting and co-operating with other members of the school staff, including those having posts of special responsibility and parents/guardians to ensure the best interest of students
· Advising and co-operating with the Head of School, Assistant Head, Heads of Department, Education Officers, and other teachers in the preparation and development of courses of study, teaching materials, teaching programs, methods of teaching and assessment and pastoral care arrangements
· Ensuring high standards of professional practice and quality of teaching and learning of the subject/s. Through effective dialogue, participating in reciprocal peer review and observation of class teaching practice by the Head of Department (subject/level) concerned
· Maintaining good order and discipline amongst students under one’s care and safeguarding their health and safety at all times
· Registering and monitoring the attendance of students under one’s care
· Sharing in any possible and reasonable way in the effective management, organization, order and discipline of the school
​​​PERSONALITY TRAIT:
· Strong attitude for quantitative analysis, good communications skills, leadership.
· Interpersonal skills, ability to with stand hardship and large quantum of work.
PERSONAL INFORMATION:
Date of Birth

:

1st January, 1984
Nationality

:

Pakistani
Religion

:

Islam

Marital Status

:

Married
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