JAN 
Profile

Seeking a challenging position in a prestigious company where my extensive nursing profession and practical experience will be fully utilized. Young, dedicated and aggressive professional with expertise in healthcare management and nursing.  Expert knowledge of comprehensive nursing procedures and direct patient care.  Proven ability to solve problems, communicate and manage all healthcare operations.  
Excellent time management and task prioritization.  Proficient  in basic computer operation such as internet browsing, Microsoft Office, Microsoft Excel and Microsoft PowerPoint.  

Ability to handle community development in strengthening social, economic and environmental policy which seeks the empowerment of the people by supporting and promoting the disadvantaged and vulnerable communities to recognized and develop their ability and potentials and organize themselves to respond to the problems and needs of each individual.
Eligibilities

Professional Board Examination for Nurses

December 19-20, 2010
Rating:
75%

Work Experiences:

Position:

Staff Nurse 

Inclusive Dates:
April 4, 2011 to May 31, 2013

Company:

Naguilian District Hospital


Naguilian, La Union

Duties & functions:


· Give direct nursing care to the indentified needs of patient.

· Ensure privacy and safety of hospital records and information pertaining to patients.

· Take and record status of patients and report observation to the physician.
· Manage the use of medical equipment such as nebulizer, BP Apparatus, suction machine 
in providing health care.

· Dispense medication with extensive knowledge of recommended dosage, administration 
and effect.

· Admit and assist patients in moving, maintaining proper alignment and utilizing good 
body mechanics.

· Ensure environment of patients is clean and safe.

· Administer and charter medications and patient’s reaction to medication.
· Provide safe, clean and therapeutic environment.

· Provide high standard of care, bathing and ambulatory and bedridden patients, grooming 
the patients.

· Serve food /nourishment and provide drinking water and fed patients unable to feed 
themselves.
· Serve and empty bedpans and urinals.

· Observe and respond to emotional and spiritual needs of patients.

· Make bed, complete with linen and pillows, tidy beds, bedside tables, chairs and cabinets, 
maintain cleanliness and orderliness of the patient unit and nurse station.

· Dress them up with their own clothing to promote self-confidence and self-esteem.
· Give Tepid Sponge Bath TSB, apply ice pack, hot and cold compress to patients when 
necessary.

· Assist patients in preparing for examination, treatment and surgery.

· Act as liaison between patient and hospital personnel.

· Employ hospital policies to protect patients against abuse.

Position:

Barangay Nurse
Inclusive Dates:
June 1, 2013 to September 15, 2014
Company:

Municipal Government of Naguilian




Naguilian, La Union

Duties and functions:

· Supervise health care workers in the barangay.
· Administer first aid and other immediate response procedures that may prevent further 
damage or even death.

· Educate people about self-care and habits that can impact health and nutrition.

· Monitor overall health status of barangay residents and make suggestions if necessary to 
the Municipal Health Officer.

· Assist in the maintenance of a clean and orderly workplace in the barangay health center.

· Prepare and maintain accurate health, nutrition and sanitation records of the barangay.

· Perform other related functions as may be assigned from time to time.

Position:

Administrative Officer / Community Facilitator

Inclusive Dates:
September 16, 2014 to March 15, 2016

Company:

Department of Social Welfare & Development




City of San Fernando, La Union, Philippines

Duties and Functions:

· Authored, maintained, and distributed a myriad of financial and production reports including cash flow reports, invoices, purchase orders, and contracts.
· Ensured production agendas remained on track and within projected guidelines.
· Provided Human Resource and payroll department backup as necessary.
· Created, managed and organized all file systems and folders; hard copy and soft copy on the computer.
· Managed day-to-day operations for the construction site.
· Scheduled and managed jobsite safety meetings, management and organization of construction office.
· Answered phone calls and directed trades.
· Responsible for quality control by tracking status of orders and scheduling equipment installations.
· Applied advanced critical thinking skills in a stressful working environment where multi-task skills were essential.
Educational Background
Tertiary:
Lorma Colleges



San Fernando City, La Union



Philippines

Course:
Bachelor of Science in Nursing



2005-2009
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