KRISTINE

OBJECTIVE: To pursue a challenging and rewarding career that would enhance my technical and interpersonal skills, meeting people and to provide opportunities for personal and professional growth that will suit in at any advance position.


WORK EXPERIENCE

MAGIC APPLIANCE CENTER

Address:

218 Interior Malued District, Dagupan City
Special Task:
Electronic Data Processing (EDP) Staff - Encoder (April 2010 – April 2011)

· Handle Receiving Report, Stock Transfer Slip and Merchandise Return Slip of all the branches.
· Provides accurate data in MAC Online specially the models and the serials of the units received by the checkers.
· Filling of all the copy of Receiving Report and Stock Transfer Slip.
SUPERVALUE, INC. (SM SUPERMARKET – NHO)

Address: 

SM Corporate Offices, Bldg. E, J. W. Diokno Blvd., 

Mall of Asia Complex, Pasay City

Work Description:

· Handle incoming/outgoing documents for data processing and provides support for the efficiency of the department’s operations.

Special Task:

Masterdata Assistant (January 2008 – October 2008) 

· Updates SAP fields as indicated in the MDUS (Master Data Update Slip) such as listing, logistic profile, create/change/delete discounts, add and default barcode, default vendor, conversion (Outright to Modcon and vise versa), change packaging and other changes in accordance to the pre-agreed rules and requirements.

· Assist in the alignment of Master Data Queries and implementing the proper setting of articles within 24 hours.

· Provides accurate data, appropriate configuration as well as assistance in testing and troubleshooting data alignments for procedures such as POS Init, Helpdesk INF and POS inbound activities.

· Prepares forms action slips, e-mail requests and other documents as needed as well as related Helpdesk Case if applicable.

· In charge of creation, changes and checking of new Vendor and customer data, terms of payment and all other updates concerning vendor.

· Uploads regular Safety Stocks as requested by stores.

· Prepares data for uploading indicated in the NIPOW or MDUS and/or as requested/ordered by the Master Data Assistant or Supervisor.

· Uploads Promo Safety Stocks as requested by Operations.

Masterdata Clerk (July 2007 – December 2007)

· Held liable for creation of article using SAP (System Application and Product in Data Processing) as indicated in the NIPOW (New Item Purchase Order Worksheet).
· Create Info records.
· Generate source lists.
· Create Pricing Documents.
· Request storage bin for newly created DC articles.
· Forwards NIPOWs to Masterdata in charge for checking and approval.
· Forwards approved NIPOWs to ORS (Operation Retail Support) for P. O. (Purchase Order) creation.


SKILLS & QUALIFICATION

· Proficient in using SAP (Systems Application and Products in Data Processing)
· Proficient in using Applications like Macromedia Flash, Adobe Photoshop.
             (MS Word, Excel, PowerPoint, Access). 
· Software Program Installation.
· Computer troubleshooting
· Internet research skills
· Responsible, fast learner, eager to learn, can work with less supervision, able to work in different environment and work groups.
SCHOLASTIC RECORD:

Elementary:
    
Joyland School



Sevidal St., San Fabian, Pangasinan
Date Graduated:
March 1999
Secondary:

San Fabian National High School



San Fabian, Pangasinan
Date Graduated:
April 2003
College:

Don Mariano Marcos Memorial State University



South La Union Campus-Agoo, La Union
Course:


Bachelor of Science in Computer Science
Date Graduated:
March 2007
TRAININGS AND SEMINARS
August 19-20, 2008 - Total Quality Seminar - SM Supermarket - SUPERVALUE, Inc.
October 9, 2006 - Job Placement Seminar - DMMMSU-SLUC Agoo, La Union 

July 26, 2006 - Empowering Computer Science Students in Thesis Writing for Quality IT Research
            DMMMSU-SLUC Agoo, La Union
April 4 - May 18, 2006 - On-the-Job Training - GSIS Dagupan Field Office, Dagupan City 

October 2, 2004 - Philippine Youth Congress in IT - DMMMSU-SLUC Agoo, La Union

September 29, 2003 - Echo Seminar on the 1st National IT Student Congress
                                    DMMMSU-SLUC Agoo, La Union


PERSONAL INFORMATION

Age: 28 years old




Date of Birth: August 29, 1987
Gender: Female




Nationality:  Filipino




             Civil Status: Married
Religion: Roman Catholic                                                 
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