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CURRICULUM VITAE

AYESHA 
Email ID: AYESHA.283694@2freemail.com  
OBJECTIVE:
· To acquire a significant position in the field of Accounts and Finance and explore opportunities to demonstrate professional ability towards business development, consistently meet and exceed expectations in a high performance work place, take up challenging roles, willing to learn new concepts and be added value to the role and the organization with my experience in Finance and customer support . I can contribute the best of my skills and efforts for the growth of the Company as well as myself.

EDUCATIONAL QUALIFICATION:
	
	
	
	

	Qualification
	Institution
	% achieved
	

	SSLC
	MLA High School, Bangalore
	80.64%
	

	PUC
	Home Science College, Bangalore
	55%
	

	B.Com
	Seshadripuram College, Bangalore University
	66%
	



ADDITIONAL QUALIFICATION:
· Have completed a course conducted by the National Entrepreneurial Development that helps in enhancement of self-growth and build entrepreneur skills with new business ideas.
CAREER PROFILE:
· 22 months experience in JP Morgan India services pvt ltd into Corporate & Investment banking business segment in Bangalore, India.

· 8 months experience as Senior Analyst for ANZ banking group pvt ltd into Wealth operations business segment in Bangalore, India.

· 6 months experience as Credit Analyst for Abu Dhabi Commercial Bank, ADCB Head Office, Abu Dhabi, United Arab Emirates.

SKILLS:
· Excellent verbal and written communication skills.

· Experienced with working on Microsoft applications (MS Word, MS Excel, MS PowerPoint and MS office).

· Resourceful in completion of tasks assigned, effective at multitasking.

· Able to handle work pressure & deliver quality of work.

· Quick learner, positive approach, analytical and problem solving skills by making well thought decisions when required.

PROFESSIONAL EXPERIENCE:
Company: Abu Dhabi Commercial Bank (ADCB), Abu Dhabi
Designation: Credit Analyst – Corporate Credit & Risk Management

Period: June 2016 to December 2016
Nature of work:
· Team Member (Temporary Officer) for the ECAMS Project for Corporate Credit Department

· Handling the reconciliation between the Core banking & Corporate Banking for the clients information such as approved limits, terms & conditions to ensure they are captured correctly and are according to the Term Loan Agreement & Credit Facility Agreement

· Data Capture for different Credit segments of Credit line of business (LOB)

· Ensure smooth migration of customers’ information, i.e. approved limits for general/standby facilities/collaterals to ECAMS template by doing necessary corrections/amendments.

· Initiate Coordination and all necessary communication with the respective RMs/Unit Managers and Documentation team that is required as part of reviewing/Clarification relating to Customer’s limits and the facility(s) approved.

· Identifying any potential issue that could result as error in customer’s facility(s)/information after system implementation.
Company: (ANZ Bank) Australia & New Zealand Banking Group (p) Ltd, India
Designation: Senior Analyst – Wealth Operations

Period: April 2015 to Dec 2015

Nature of work:
· Handled the superannuation process for the New Business team for Australia.

· Onboarding customers for the bank under various Insurance policies and retirement funds.

· Helping customers of the Bank to invest in the right products depending on their net worth/Financial status.

· Handled the end to end process that included, initiating a new account, to maintain the account and process the funds in their established accounts and also update the customer’s information on a timely basis as and when required.

· Review the applications and the documentation while onboarding the customers to the bank.

ACHIEVEMENTS
At (ANZ Bank) Australia & New Zealand Banking Group (p) Ltd, India:
· Appreciated from the Operations Manager of the team for being a quick learner of the process and training the new joiners on the process.

· Selected solely to undergo training to be a part of Financial Process for Wealth Operations

Company: JP Morgan India Services pvt Ltd, India
Designation: Team Member – Fund Services

Period: July 2013 to Dec 2015

Nature of work:
· Accountable for handling reconciliations of cash & stock for listed Equity, Bonds, options, Mutual Funds, Derivatives, forwards & Futures.
· Reconciling trades between Client instructions, Custody and Fund accounting system (WINS/TLM).
· Research & validation on various expectations using third party source like BBG1.
· Supporting 3 processes as part of BAU which included releasing trades from IM, Processing trades on the ETD (Exchange Traded Derivatives) and reconciliation between cash & stock for different clients on TLM.
· Validating exceptions on EMS as part of the last check on trades before signing off to release NAV (Net Asset Value).
· Handling all the queries related to team and process. Reconcile various accounts and also review the reconciliation prepared by others, and promptly research and correct any variances.
· Identify exceptions and problems affecting the accounting records & prices, communicating same to management, and assisting in their resolution.
· Providing training as part of process migration to partner locations and also hands on training to new team members on the process.
· Handling Generic mail box queries, audit queries and reverting with the accurate resolution/reply.
· Assist in the production of daily, weekly and monthly NAV, ensuring completion of specified tasks as per the NAV checklists.
· Assist call & support team with their activities. Identify and investigate break items (aged breaks) on reconciliations in a timely manner.

ACHIEVEMENTS 

At JP Morgan India Services Pvt Ltd, India
· Appreciated from the VP’s and the Team leaders for being able to deliver quality work in every day BAU and also in times of BCP by handling processes from partner locations & working parallel on BAU to deliver NAV with accuracy to the clients.

· Helped team to achieve appreciation from the client by working on the aged breaks as part of Cash reconciliation and maintained the breaks not ageing more than 3 days

· Received appreciations e-mails from client for providing quick and better solutions.

PERSONAL DETAILS:
	
	
	

	
	
	

	
	
	

	Date of birth
	:
	13-06-1988

	Sex
	:
	Female

	Marital status
	:
	Married

	Nationality
	:
	Indian

	Religion
	:
	Muslim

	Languages known :
	English, Hindi, Urdu, Kannada & Arabic { Read only}

	
	
	

	Visa Status
	:
	Visit Visa {Expiring on May 24th 2017}


DECLARATION:
I hereby declare that the above information is true and correct to the best of my knowledge.

Date:

Place: UAE




