               

	PERSONAL DATA:

Date Of Birth               : 12-03-1988
Sex                                : Male

Nationality                   : Indian

Marital Status              : Single
Language   : English, Arabic, Malayalam

	OBJECTIVE

To seek a challenging and responsible position in a progressive reputed firm in Office Asst. field in order to utilize my skills, expertise and knowledge to contribute to the growth of the organization at the optimum level and facilitating career advancement and personal development. 
PROFESSIONAL EXPERIENCE
· Organization  : Belhasa Recruitment Services  ,      UAE.  since 2014
       Designation    : Messenger 

                                 (Ministry of Health, RAK)
· Worked as an Adminstrative asst in Infinis Group of Buisness, Kerala, India  for 3 years. 
PERSONAL SKILLS

· Ambitious and always keen to do well

· Ability to deal with people diplomatically, willingness to learn; team facilitator, comprehensive problem solving abilities.

· Capable of remaining focused even in adverse situations. Self-motivated, well disciplined and responsible moreover dedicated to work.

· Take up responsibilities with the assurance of putting the best and consistent efforts to come up with effective results.



	TECHNICHAL QUALIFICATIONS


· Diploma of Civil Engineering (Luna Institute of Engineering Technology)
· Interior Designing (CADD Center, Kerala, India)
· AutoCAD 2D,3D (Gulf CAD Center, Kerala, India) 
EDUCATIONAL QUALIFICATIONS

· Plus Two (Kerala Higher Secondary Board).
· S.S.L.C (State Board of Kerala).
	IT EXPERTISE


Operating Systems
:
Windows XP, Windows 7
Office Application
:
MS Office Package, DTP
	RESPONSIBILITIES-At Present


       Saif Belhasa Recruitment Services
Designation: Messenger (Ministry Of Health, RAK)
OTHER ACTIVITIES & HOBBIES
Organizing various cultural & Technical activities, traveling, Reading, Music, Sports. 

First Name of Application CV No: 1703268
Whatsapp Mobile: +971504753686 
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