 Objective
Career Objective: Seeking challenging and enriching assignments with key focus on Branding Marketing with an organization.
ACADEMICS
· Graduation (T.Y.B.Com) From MUMBAI UNIVERSITY in 2010-11
· 12th (HSC) (MAHARASHTRA) from Ismail Yusuf College Of Art of Sci & Comm., Mumbai, India in 2008.
· 10th (MAHARASHTRA) from National High School, Mumbai, India in 2006.
COMPUTER PROFICIENCY
· MS Office, MS-Excel (Advanced), MS Power Point, D.T.P, Tally 9.0 & Web Designing.
WORK EXPERIENCE. 
1. Company Name:     Venus Worlwide Entertainmet Pvt. Ltd.
Designation:   As  Back Office Executive
· Day to day Entries of Content in Excel.

· Day to day Claims Related To Content.  

· Solving Quireis Related To Content.

· Day to day Follow ups.
· Duration:  June 2011 To Till Now
2. Company Name:  ICICI Lombard GIC Ltd, Mumbai, Maharashtra, India.
Designation:   Tele Sales Officer 
Duration: * 6 Months (April 2010 till Sep 2010)
1. Company Name: 
Designation:  As  Back Office Ast.
· Payment entries.
· Sales entries.
· Purchase entries.
· Voucher entries.
· Invoice.
Duration:    1 Year  (Oct 2008 To jan 2010)

PERSONAL DOSSIER
· Date of Birth:

10th DECEMBER, 1990
· Gender:


Female

· Marital Status:

Single

· Father’s Name:

MOHD. GAUS

· Languages Known:
English, Hindi, Marathi, Urdu
· Holding A Valid Indian Passport
First Name of Application CV No: 1704204
Whatsapp Mobile: +971504753686 
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