Offering 3 Years’ professional experience in the area of Accounting, Finance, Marketing & Office dminstration at National and Multinational Organizations. I am ambitious person who can work under pressure and complex situations to face the new challenges with high level of motivation and learning skills. I can prove myself as an asset of your organization.
	29-jul-2020
Accounting & Finance Skills:
· Tally ERP

· Peachtree

· Easily Work on Accounting Software

· MS-Office (Excel, Word, PPT)

Computer Skills
· Operating system: Windows

· Installation of Various Software
· E-mail Handling 

Marketing Skills

· Persuasive presentation skills
· Good Interpersonal communication skills
Personal Data

Nationality   : Pakistani

Date of Birth: 01-jan-1988
Marital Status : single 

	  Objective

Seeking a challenging position in finance with opportunities for career advancement, to gain further skills and to attain the goal of the organization aiming; where innovations and hardworking are highly rewarded.

 Present Activity

searching a job opportunity
  Professional Experience:  3 Years

· Worked as Accoutant and Admin Officer in “Sky Mate Travels and Holidays” for one year in 2015
· Worked on MS Excel 

· Traced bank and cash balances

· Reconciled various expenditure reports to source documents

· Preparation of Ledger, Trial Balance, Income Statement, Balance Sheet and Cash Flow Statement. 

· Inspection & documentation of Project & Prepare monthly Audit Report

· Worked as Enumrator in Resrarch Counsltants Bahawalpur for Two Year in 2012 to 2013
· Data Collection in house households
· Community Moblizations

· Played the Liaison Role between Clerks and Head Accounts Officer

· Reviewed procurement documents and invoices for accuracy

  Accomplishments

· Positive Attitude

· Good Interpersonal communication skills
· Accept challenges/ talented job

· Believe in oneself, and

· Hardworking 
· Efficient Time Management & Leadership skills

· Prepared various “RESEARCH PROJECTS & REPORTS” throughout Academic & Professional Career 

· Ability to establish strong relationships and collaborate effectively within and outside the organization to achieve task

· Good analytical abilities to build effective financial strategies for challenging competition 

· Good persuasive presentation skills to change the opinion

· Practical Experience in Computerized Accounting, Finance & Marketing

· Have good English and other Regional Language Skills both verbal and written

· Effective work in Group as well as an Individual
Education


Professional Qualification:

 Diploma in Computerized Accounting    Pak Institute BWP, Pakistan    2014

 MA Gender Studies               The Islamia University BWP, Pakistan     2011

 BSc Computer Science           The Islamia University BWP, Pakistan     2009
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