Professional Accountant 
         Contact Details:

        Visa Staus:
            Employement Visa
Career Mission
To continually groom while adding value to the firm’s operations by playing an effective role in the accomplishment of corporate objectives and becoming a vital member of the immediate functional team.
Breif Professional Profile
· Experience: Accounting, Finance professional with over six (6) years of well diversified experience in the domains of accounts finalization, management reporting, financial analysis, bank reconciliation and working capital management.
· Now looking forward for more responsibilities with new challenging position, one that will make best use of my existing abilities, knowledge and also further my career and professional development.
· Education: Cost & Management Accountant-CMA,M.com- with sound knowledge and research of Management Reporting, Accountancy and Finance.
Technical Expertise & Knowledge
	Accounts finalization
	IFRS & IAS 
	Mangement & Financial Reporting

	Budgeting & Variance Analysis
	Oracle Financial & Adv Excel
	Peachtree/Tally/Quick Book

	Working Capital Management
	Bank Reconciliation
	Fixed Asset Mangement


Professional Certification & Academic Education

	Sr.
	Certification/Degree
	Institution/Uniersity
	Major Subjects
	Passing Year

	1
	CMA-Cost & Management Accountant
	ICMAP-Institute of Cost & Management Accountant of Pakistan

	Management & Financial Accounting, 
Financial Reporting, 
Strategic Management

Auditing,
Comapy & Taxation Law

	2012

	2
	M.Com (Finance)

Master of Commerce
	Equivalence awared by HEC Pakistan.

	Financial Management, Strategic Management, Marketing
	2012


Woking Experience History
Sr. Accountant






Feb 2014 – to date
Companies

Companies is a trading group which is engaged in import & export business of electronics kitchen & household products.
Job Responsibilites:
· Preparation, review and analysis of financial statements and ensuring that all month-end closing tasks including reconciliations, management reports, booking of accruals and period closing is done on time with accuracy.
· Opening LCs with banks for all import purchases.

· Account bank charges and interest in overdraft & loan account on monthly basis.

· Booking all morahaba transaction & managing morahaba installments.

· Accont for all the PDCs payments as an alert in cash cash flow statement.
· Preparation, continuous monitoring, and revision of Sales Bbudget and presenting the results to the management with critical variance analysis.

· Managing the Inventory and dealing with all issues related to its valuation.
· Managing Accounts Receivable by ensuring receipt on time by review and analysis of aging report.

· Managing the Accounts Payable by ensuring suppliers’ payment on time.

· Preparation Reconciliation Statements (Receivable, Payable and Bank)  monthly, quarterly and annually.
· Managing the Fixed Assets of the company including Fixed assets register maintenance, addition / deletion/ replacement/adjustment of assets, preparing depreciation schedule.

· Monitoring cash flow through cash flow statement to track fund position at any given time.

· Assisting Auditor in conducting audit and expressing his opinion on financials as per ISA.

· To prepare and ensure timely payments for telephone bills, petrol, water and electricity. 

· To monitor and control of all expenses & payment

· Assist with the development of payroll policy and procedures, review gratuity payable & leave salary calculation.

· To ensure timely payments for air travel bills of staff and others. 

· Managing and oversee the WPS System.
· Preparation of Sales Report and calculate the Sales Commission.
· Complete analysis of expenses on weekly, monthly basis.                                       
      Previous Experience 
1-  (Pvt) Limited is a manufacturing companies engaged in export and local sales of household products like pressure cooker, sauce pan, Fry Pan, Milk Pan etc.I am working in C.C Factories as, 

 Accounts Manager                                                    Dec 2012 – Feb 2014                                                       
 Asst. Accounts Manager

                            Feb 2011 – Nov 2012        
    2-  Co has offered unmatched services to coustomers and investors through a dedicated       

         team of professionals.

        Audit Internee (Audit & Accounts)                                       Jan 2010– Jan 2011          
Accounting Software Knowledge and i.t skills
· SAP R/3(Traning from ICMAP)
· Accounting Softwares Focus/Peachtree/Tally/Quick Book

· Advance Excel (Traning from ICMAP)

· Customized Accounting Software (More than 5 years of experience)

· Excellent Skills in M.S Office-Word, Excel, Power Point
Achivements
· Membership of Institute of  Cost & Management Accountant of Pakistan (ICMAP)

· Employee of the year  in 2014 in Al Nahar Electronics Tr.

Personal Information

D.O.B:


     07 Apr 1984

Languages:

                  English, Urdu, Pubjabi

Nationality:

                  Pakistani

Marital Status:

     Single

Religion:


     Islam
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