SAHIL 
PERSONAL DETAILS
Date of Birth    : 06th August 1986
Marital Status   : Single

Languages
     : Arabic, English, Kiswahili, Urdu, Kutchi 
CAREER OBJECTIVES

· To utilize my theoretical and practical skills, and to position myself  to the best of my ability in any organization that demands continuous improvement, total dedication, creativity and sound decision making as a pre-requisite for success.

· To advance my knowledge, develop my career and contribute as an individual and as a team member.

· To build my career with a growth oriented organization that will allow me to utilize my talent and knowledge.

· To secure a role in which I can utilise my knowledge and existing skills as well as develop new ones.
· Seeking a challenging position in a suitable business environment with a solid firm such as yours.
PROFESSIONAL QUALIFICATIONS
July 2007 to June 2009              :  Jaffery Institute of Professional Studies
                                                         Association of Chartered Certified Accountants 
June 2008 to Nov 2008              :       Jaffery Institute of Professional Studies
                                                           Business Information Technology Level 1& 2 
April 2012 to Sept  2012  :   Yaris Institute of Information and Business Studies
                                                           Computerised  Accounting using Quickbooks 
WORK EXPERIENCE
February 2015 to date

Firm:  

Texas Alarms Kenya Limited – Security Firm 

Position Held:

Accounts Assistant
Duties: 

· Handling Petty Cash / Cash Withdrawals
· Mid and End month Payroll; Guard claims

· Daily cheque deposits / cheque payments

· Basic Book-keeping using quickbooks.

· Fuel reconciliations based on ERC pricing

· Monthly statutory returns – N.S.S.F. / N.H.I.F. /P.A.Y.E. / V.A.T.
· Creditor payments
June 2014 to January 2015
Firm:  

Pasta Enterprises Limited – Transport Company
Position Held:

Accounts Assistant
Duties: 

· Daily postings of invoices.

· Preparation of Remittances for Creditors; End month Payroll; V.A.T.

· Making Cheques.

· Basic Book-keeping using quickbooks.

January 2011 to January 2014
Firm:  
AAC Kenya – Audit Firm
Position Held:

Audit Assistant
Duties: 
· Audit of different types of entities such as partnerships and companies.
· Carrying out accounting and consultancy services. Identify and report weaknesses to clients.
· A Special assignment on payroll forensic audit at Mombasa Polytechnic University in February 2011.
· Attending in-house training sessions.

· Attending stock takes.
March 2009 to August 2009
Firm:  

R.N. Mistry and Company – Audit Firm
Position Held:

Audit Assistant
Duties: 

· Complete accountancy, auditing and preparation of financial statements of clients ranging from Proprietors, Partnerships and Limited Companies. 
SUMMARY OF STRENGTHS AND CAPABILITIES
· Ability to work independently with minimal supervision.

· Ability to work efficiently as a team member.

· Good oral and written communication and numerical skills.
· Adaptation to different work environments thereby relating to people with different work cultures
PERSONAL SKILLS
· Good interpersonal skills and can easily communicate with individuals from different backgrounds.
· Self aware, ambitious and always seeking to learn and grow.
· Persistent and flexible to meet beneficial plans and personal goals.
· Able to work under pressure without supervision and meet deadlines.

· Click to send CV No & get contact details of candidate
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