CURRICULUM VITAE

Grace 

Grace.284533@2freemail.com 

OBJECTIVE
To carry out activities that appertain to my job description with excellence and efficiency, keeping in mind the organization goals and objectives and uplift the organizations integrity. To work as a team player. To nature young ones to become good and responsible pupil who can write, Draw, colour, read and write.
SUMMARY OF QUALIFICATIONS

· I have over 19 year’s hands on experience in Child Education in different school.
· Proficient with Ms-office.
· Excellent interpersonal, communication, and teaching skills with ability to work with diverse cultures.
· Ability to use pictures, songs and figures as tools in my teaching techniques.
WORK EXPERIENCE 

2015 July- present 



Mwamba academy 

Position 




Class teacher
Duties & Responsibilities 
· Calling the register. 
· Preparing scheme of work. 
· Lesson plans, and materials for teaching. 
· Ensure learning is done in the clean environment taking learners to outdoor activities as well as in door. 
· Teaching the learners mathematics, reading writing language environmental science and social creative religion music life skills.

2013-2015




Kashani ECDE center



Position 




ECDE Teacher
Duties & Responsibilities 

· Making sure the fellow teacher have their schemes and lesson plans ready. 
· Inform the Administration of the progress of the centre, organisation parents meetings as well as conducting the meeting planning for co-curriculum activities with the other centers responsible to answer any question concerning the centers.

· Keeping the minutes, letters from the ECD office and taking the letters to the office.

· A role model to the children, using good words to communicate encourages good grooming. 
· Checking the cleanliness of the children counsel and guide the children with problems

2010-2012




St.Timothy academy



Position 




ECDE teacher
Duties & Responsibilities 

· Working for a government school as teacher incharge and a class teacher.

· Coordinating co-cirruculm activities incharge of the school enviroment club making sure that the school compound is clean and the pupil. 
· superving the tree planting in school among other duties. 
· It was my job to ensure that learning runned smoothly for the ECDE children. 
2008-2009




St. Mary’s Bombolulu



Position 




ECDE teacher 
Duties & Responsibilities 

· Helping the class teacher with the marking the exercise books.

· Taking to the toilet teaching as directed by the class teacher. 
· Taking lessons, guide for teaching.

1999-2007




St. Joseph Herman Max Academy


Position 




KG teacher 
Duties & Responsibilities 

· Calling the register. 
· Preparing scheme of work. 
· Lesson plans, and materials for teaching. 
· Teaching the children all lessons.

· Ensuring Cleaniliness of the pupil and the Environment.
· Making sure that they are well groomed as they come to school.
1995-1998




Star of the Sea Primary School


Position 




Lower Class Teacher
Duties & Responsibilities 

· Working with the lower classes as un trained teacher. 
· I had experense, creating passion for handling children of ages nine and below. 
· Teaching the learners mathematics, reading writing language environmental science and social creative religion music life skills.

EDUCATION

2007-2008





Prestige teachers Colleges

Diploma in Early childhood Education  


2004-2005





Kwale Dicese College  

Certificate in early childhood
2002-2003





St. Irene College 


Diploma in Montessori



1993-1994





Matuga Girls high school

 

1990-1992





St. Teresa girls Chaani
1983-1989





Kambito primary school



OTHER SEMINARS/TRAININGS ATTENDED

2014






Active Learning Madras Resource Centre                                                                      



2004 






 Certificate of attendance in first aid.                                                  

2003-2004
Certificate in introduction to computer system and application
                                                                                        

PERSONAL STRENGTHS

· I work with passion whether indoor or outdoor activities to see the child grow holistically in all areas (physical, moral, social, spiritual and mental).

·  I really enjoy working as a kindergarten teacher. 

· I love being small but important part of a bigger picture. 

· Sustaining long and demanding working hours

· Strong team player with excellent people management skills

· Committed to work and able to exercise flexibility in work schedule

