Sukanya 
                                                                                                                                                   CAREER OBJECTIVE
To work in a globally competitive environment on challenging assignments that would yield the twin benefits of the job satisfaction and a steady-paced professional growth
HIGHLIGHTS
	· Client Relations Management

· Creative Problem Solver
· Employee and customer relation
· Microsoft Office
	· Training and coaching

· Job Description Preparation

· Employee recruitment 




PROFESSIONAL EXPERIENCE
G-TEC Education, Calicut, Kerala.
HR Executive (GOBS BANK – G-TEC Job Portal)
(Jul 2013 - Nov 2015)

· Amendment & Maintenance of materials

· Portfolio Creation

· Promotional material Creation/ Coordination

· Finalize all promo materials

· Coordinate Job Fairs and Provide all necessary support

· Conduct Seminars  for Centres, Students and General public regarding the division

· Regular Communication with Centres for carrying out activities for GOBS Bank

· Educate centres on the need for GOBS Bank at the Centre.

· Collect data that is recorded in the centre.

· Training for Centre Directors, ASO Directors, Counselors and other staff members.
· Database collection of students, employment seekers and employers

· Maintain records of employment seekers, employers, walkins, placement track

· Placed candidates’ feedback collection and analysis.

· Employers’ feedback collection

· Overall coordination of GOBS Bank activity. 

· Reporting and Authorities

EDUCATION
MBA – Human Resource with Finance, GRG School of Management Studies Coimbatore certified by Bharathiar university, India (2011- 2013)
B.Com - St. Joseph’s College, Devagiri certified by Calicut University, India (2007-2010)
COMPUTER SKILLS
· MS. Office

· Excel 

· Power Point
ACTIVITIES
· Participated and successful completion of the Training Workshop on Power Communication ‘M Power’ during Dec 2011.

· Participated in Quiz during Student Management Day held on 11th Feb 2012.

· Participated in the inter chapter event of the CMA Student Chapter Meeting of Minds 2012 Program held on 17th March 2012.

· Participated in the  HR Meet held at Coimbatore on 29th October 2011.( A mega event of the cluster of the CMA Student Chapter)

· Successfully completed the Basic Training Course in Palliative Care for Community Volunteers. (Sixteen hours of theory and four clinical days).

· Successfully undergone a course of legal literacy classes held by the Kerala State Legal Services Authority.

· Successfully completed a 7 days Rock climbing and Jungle survival course held on at Guru  Freddy’s Nature Awareness and Adventure Academy Somanahale Bangalore South from 20th Feb -26th Feb 2012

PERSONAL INFORMATION
Date of Birth

:
31.01.1990
Gender

:
Female
Nationality

:
Indian

Language known
:
English, Malayalam, Tamil
Marital Status

:
Married  
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