
CURRICULAM VITAE
naveen.284826@2freemail.com 
Availability: Immediate

Diploma Program in
Computerized
Accounting
(PeachTree, QuickBooks)
*
Excellent typing skills and Good knowledge of Basic computers, MS Office,Tally ERP 9 and Internet.
Ability to produce consistently accurate work even under pressure.
Ability to multi-task and manage conflicting demands.
Excellent interpersonal skills.
NAVEENA 
Finance Professional
Bachelor of Commerce With Computer Application
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Area of Interest: Finance, Audit, Administration, Sales Executive
CAREER SUMMARY
Possessing Accounts/ Finance experience for 6.5 years and a solid academic background within finance, operations, project implementation, and development. Excellent commercial knowledge and Auditing focus with an understanding of corporate changes and modernization.
EDUCATIONAL QUALIFICATIONS
B.Com
+2
Kannur University Govt of Kerala
Computer
Application
Commerce
2009
2006
PROFESSIONAL EXPERIENCE
1 Year 10 Month Accounting & Auditing Experience with GEORGE AND
REG I Chartered Accountants, Kannur,INDIA (15th February 2016 - 1st December
2017)
One year Auditing, Taxation, Accounting Experience with JACOB AND GEORGE Chartered Accountants Kannur,Kerala, India.
2 Years and 4 month experience with METRO TIMBER TRADING,Kannur, Kerala India (10 October 2013 - 10,h February 2016)
1 Year 2 Month Experience With MUTHOOT FINCORP LTD,Kasaragod,Kerala lndia(30Ju!ly 2012 - 4,h October 2013.)
1.5 Years Experience with HINDCHEM CORPORATION,Malad , Mumbai, lndia(10lh January 2010 to 20lh June 2011.)
JOB PROFILE:
Maintaining & updating all ledgers.
Deals with book keeping, purchase, sales and other voucher.
Publishing financial statements in time.
Preparation of (Inal accounts.
Analyzing accounts and business plans.
Giving information to the external auditors if needed.
Assisted with reviewing of expenses, payroll records etc.
Providing guidelines connected with how to control the expenses Guides accounting clerical staff by coordinating activities and answering questions
To deal with daily transactions for the petty cash and ensure that reconciliations are completed on a weekly basis.
GST Registration
Involved in filing Tax returns / Advance tax / TDS returns ‘VAT returns.
PERSONAL DETAILS 
Date of Birth
:
06/04/1988
Nationality
:
Indian
Religion
:
Hindu
Languages Known
:
English .Hindi. Malayalam and Kannada
