


    CURRICULUM VITAE

CHOTELAL 

Career Objective
           To work as a confident, diligent, optimistic and result oriented person with good organizing and interpersonal skills & a strong desire to make an excellent career in competitive organization so as to achieve my individual goals keeping in my hand.
Technical Skills 
 Microsoft Office (world Excel PowerPoint, access,) all the versions till  2010,  with Hindi and English typing . And good knowledge of Internet .

Professional Qualification
Done 2 years computer diploma from national institute of information technology (NIIT Institute)  software & Hardware.
Educational Qualification

BA (Economics) from Jai Prakash University, Chapra

12th From Bihar Intermediate Examination Council, Patna 

10th From Bihar School Examination Board, Patna
Experience
Worked in .ASSAR  Construction & Engineering. Pvt. Ltd.  from 10.08. 2010 to 25.04.2012. Store keeper  & Data Entry.
Worked in .A.K.  Construction. Pvt. Ltd.  from 02.06. 2012 to 30.10.2015. Store keeper  & Data Entry.

FIELD OF RESPONSIBILITIES

Handling of materials pertaining to plumbing, Electrical, Fire Alarm, Data Cabling, Air Conditioning,  System, and all mechanical works System, and all mechanical works, Kitchen, Laundry, Interior, Civil Painting, Structural Fabrication, Structure Rehabilitation Work, Water Proofing, Furniture, False Ceiling, Marble Laying, Civil Engg works.
Job  Responsibilities
· Stores, Receiving and issuing unit and Storage.

· Evaluations    of price and pricing policy
Inventory and stock management
· Checking or requisitions, receiving of materials storage of materials, issuing of materials, maintaining of all records, Inventory Control etc.
· Responsible for the store, the material & the manpower associated with it including the safe custody and security. All material stored as per NSDS space.

· Daily material stock register maintains.

· All Receipt/Issue and Inspection of material in stores along with proper formalities & documentation.

Strengths
· Positive thinking.
· Ready to accept challenges.

Personal Information
           Date of Birth     
: 06th, March, 1991
           Sex                     
: Male

           Nationality         
: Indian

           Language           
: Hindi, English
           Marital Status    
: Married 

           Hobbies             
: Reading Books and Playing Computer Games 
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