Muhammad 
Career Objectives

Pursuing opportunities to manage and provide the overall direction of customer service. A reliable performer with a ‘Make it Happen’ attitude and maintain high professional standards in performance & duty. I see challenges and obstacles as opportunities and seek out solutions. I have the ability to assimilate quickly and learn to adapt to any situation within an extremely short span of time. With my previous experience, I will be an asset to any company, if given an opportunity

Work Experience

Current Job :                                                             Employer
Administrative Director:                   Alsawabi Passenger Transport L.L.C  Dubai
Responsibilities:                                 Supports operations by supervising staff, 
                                                      planning, organizing administrative system.
Start Date:                                                    May - 2014

Public Relations Officer                   Alsawabi Passenger Transport L.L.C Dubai
Responsibilities:                                Planning, developing and implementing PR   

                                                              strategies,liaising with colleagues and key 
                                                              spokespeople.

Start Date:                                                    May - 2012

End Date                                                      May - 2014

Academic Qualification

	Fsc/ 12th Level
	The Quaid-e-Azam  Public School & College Swabi Pakistan
( 2011 )

	Matric/ 10th Level
	Model Public School Maini Swabi Pakistan
( 2009 )


Computer Skills

· Hands on experience in windows environment with software installation
· Microsoft Office, MS Word,  Excel   advance
· Hands on experience in Composing, photocopying, scanning and internet
Languages Spoken

■ Arabic, English, Urdu, Pashto, 
Personal Information
Date of birth:

                            10/09/1992
Nationality:


                Pakistani

Religion:                                                Islam

Gender:                                                  Male

Marital status:

                Single

Domicile:

                            Swabi
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