	             Muhammad 


	

	Objective
	To enhance my Professional skills in a dynamic and Stable Workplace.

	Education
	Masters in Administrative Sciences 
(leading to public administration) University of Karachi, Karachi.
Post graduate diploma in Public administration (PGDPA) (leading to M.A.S), University of Karachi, Karachi.
	2014-2015
2013-2014

	
	B.Com (Regular) Govt. Premier College, Karachi, Pakistan (2nd division)
	2010

	
	H.S.C (Regular) Commerce, The Govt. Comprehensive Higher Secondary School, Karachi. Pakistan.
S.S.C (Regular) Science, The City Foundation High School, Karachi. Pakistan.

	2007
2005


	Career History & Accomplishments

	
	· Housekeeping Trainee in Intercontinental Hotel Group (IHG) Holiday Inn Express Airport, Dubai. UAE.

· Internship as an Assistant Administration Management Supervisor in Hino Pak Motors, Karachi Pakistan.

( Looking after  maintenance, cleaning & upkeep) 
· Intern in Pakistan Institute of Tourism & Hotel Management (PITHM)
(Under training with the Head of Hotel Management & Placement Officer for day to day admin work & student placement, discipline & supervision)
· Exams Operations Officer (Invigilator) For IBA SUKKER project. Karachi. Pakistan.
· One year Experience as a Coordinate Operator, From International Rubber Industries. Karachi. Pakistan.
	25th Jan 16 to Present

Nov to Dec 2015
Sept-Nov 2015 
2015

2010-2011

	
	· One year Experience in Call Center, From Bell Canada. Karachi. Pakistan.
	2009-2010


	
	
	

	Diploma and Certificates
· Diploma in Hotel management From Pakistan Institute of         2015
Tourism & Hotel Management (PITHM), Karachi.
· Opera Certified From Business vision 2000(Front office)          2015

· Certificate Course in Event Management, PITHM                     2015

· Oracle E-Business Suite R12 Training Financials-Payables     2014
(GL, AP, CE, SA) from IACS, Karachi.                                          

· Certificate in Information Technology from Pak College,          2010

 Karachi.

· Certificate in Hardware & Networking from Electromens,         2006

 Karachi. 

· Microsoft Office & Microsoft Excel literate.


	   Other Skills 
    Strong Computer Skills, Team Player and the ability to work well with all
 Levels of internal management.


	
	
	


Personal Details:
Date of Birth: October 3rd, 1988

Religion: Islam.
Nationality: Pakistani.
Marital Status: Single.
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