ANGELO 
Career Objective:

To apply for a challenging position that would enhance my capabilities and widen my experience and highly demanding environment and to endow myself with other opportunities in order for me to achieved into a multinational my goals and broaden my horizon.




QUALIFICATIONS: 


 SUPPLY CHAIN OFFICER 
   /    SENIOR ACCOUNTS PROCESSOR


SKILLS/EXPERIENCE:

· Highly motivated, possessing excellent communication and presentation skills.
· Ability to handle Customer Service Duty.
· Articulate and very effective working with people of different backgrounds and temperaments.
· Skilled in building and maintaining excellent relationship with customer, colleague and superiors.
· Has to work independently or as a team player.
· Hardworking, responsible and adaptable person, reliable and well-organized individual.
· Enjoys challenges, promotes positives changes and work under pressure.
· Cooperatively work with others to produce and deliver required work.
· Able to work with less supervision and under pressure.
· Can speak both English and Basic Arabic.
 COMPUTER SKILLS:
Pack Office’s MS Excel, MS Word, MS Power Point, MS Outlook, MS Publisher.
WORKING EXPERIENCE:

· SUN AND SAND SPORTS LLC

Job Title: SUPPLY CHAIN OFFICER


  

           Location: E-COMMERCE ALQUOZ

           July 19, 2011 - Present

     DUTIES AND RESPONSIBILITIES:
· Planning and delivery timetables.
· Ensuring stores have enough stock.
· Making sure suppliers have enough stock to meet demand.
· Overseeing the ordering and packaging process.
· Monitoring stock levels.
· Tracking products through warehouse to make sure they arrive at their destination.
· Overseeing the arrival of shipments.
· Provide a tracking sheet Inbound and Outbound shipments.

· MEED TRADING COMPANY 
Job Title: Assistant Store Supervisor                                                 

Location: Jeddah, Kingdom of Saudi Arabia

          July 08, 2008- May 20, 2011

     DUTIES AND RESPONSIBILITIES:
· Responsible to checked items delivery from supplier and its expiry.

· Responsible to give the items order to warehouse and to the supplier.

· Reports to a Store Manager in maintenance and operation of a Company-owned retail facility in a safe, customer focused and profitable manner.

· Prepares and transmits daily invoicing or other data as required.

· Understand and support store operations, policies and procedures.

· Provides training assistance to new Customer Service Representatives.

· Provides prompt, courteous customer service and professionally resolves customer issues.

· Performs other duties as assigned by the Store Manager.
· SM Supermarket Distribution Center ( Warehouse)

Job Title: Receiving and Dispatching Unit

Location: Pasay City, Philippines

November 06, 2006- April 30, 2008

     DUTIES AND RESPONSIBILITIES:
· Responsible to check the deliveries from the suppliers.
· Responsible to check quality, expiry and physical quantity of the deliveries of incoming and outgoing base of the documents.

· Processing the goods receipt document of incoming and outgoing documents.

· Monitoring the new items delivered and informed the manager/supervisor.

· Maintaining the cleanliness of warehouse and docking area.

· Updating the new warehouse lay-out.

· Guiding the merchandiser in First-In/First-Out policy.

· Monitoring of good stocks and bad order stocks dispatch.

· Updating the manager and supervisor in end day of monitoring.


Training / Seminar Attended and Completed
· Center for Integrated Youth Development                 

· University of the Philippines

· Diliman, Quezon City, Philippines

· Shifting Gears: Job Opportunities Abroad                 

On the Job Trainings:
· Handmaids of Mary for Children Inc.

     October 2006

· Elderly Patient (Home Service)


     October 2006


· National Housing Authority                         November 2003- March 2004   

            Finance Department 



EDUCATIONAL ATTAINMENT

College
Bachelor of Science in Business Administration



Major in Banking and Finance



University of the East (Claro M. Recto St. Manila Philippines)



Year Graduated 1999 – 2004

Short Course
           Professional Caregiver




St. Augustine School of Nursing  

(North Avenue, Quezon City, Philippines)





Graduated -March 2006- Nov. 2006

Secondary 


 Romblon National High School




 Romblon, Romblon Philippines





 Year Graduated 1995 – 1999

PERSONAL PROFILE

Age




:  33 yrs. old
Date of Birth 


:  November 20, 1982


Height 



:  5’6

Weight 



:  160 lbs.

Civil Status



:  Married

Religion 



:  Roman Catholic
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