CURRICULAM VITAE

                                                                      BINDHU 
  
OBJECTIVE

1. Seeking for a challenging & performance oriented position as HR and CCE.
2.  Strengthen Sample of learning, ahead in mutual benefit so that I could continuously upgrades my knowledge
.

EDUCATIONAL QUALIFICATION

	Qualification
	University/ Board
	Year of Passing
	Percentage 

	MBA(HR)
	VTU
	2012-2014
	64%

	BBM(Finance)
	Bangalore
	2009-12
	72%

	P.U.C
	Bangalore
	2007-09
	50%

	S.S.L.C
	Bangalore
	2006-07
	51%


OTHER QUALIFICATION

Computer        - DCA,Tally Erp0.9,c++,windows XP,windows 2000,window7,window8
Typewriting    - Kannada & English (Junior )
PROJECT UNDERTAKEN
BBM:
FINANCE SPECIALIZATION

1) Topic                           -“CONSUMER BEHAVIOUR AND POST          

                                       PURCHASE TOWARDS VIDEOCON” at  KOLAR                                                                                                                                                        
2) Project Period              -   20-11-2011 to 9-1-2012
3) Guide                           -   ASMA.S(M.com,MBA)
MBA:

            HUMAN RESOURCE

1) Topic                            -  “PERFORMANCE APPRISAL”

2) Project Period               - 16-04-2014 to 06-07-2014

3) Guide                            -SANTOSH.BS (MBA)
WORK EXPERIENCE

· Mysore Sales International  Ltd- as HR Recruiter and CCE. 
Job Profile

As my responsibilities in HR recruiter is to attract candidates and matching them to right position with our clients companies. We work with client companies, building relationships in order to gain a better understanding of their recruitment needs and requirements.

We screen candidates, interview them, do background checks and finally match them to our clients. We also provide advice to both clients and candidates on salary levels, training require.
· Searching for the suitable resumes posted on the site i.e. naukri, monster, shine.

· Screening and filter the resume through pre-defined requirements ( skill, qualification, experience etc) of the job.

· Screening and short listing candidates.
· Building relationships with  job seekers.
· Keeping records.
· Follow-uping the candidates. 

· Screen the candidate’s resumes and job applications.
Job Profile of CCE
I am also working as a CCE for the Enquiry department.
To remain as basic point of contact for customers with queries, complaints, feedbacks, requests etc. Ensuring timely and professional responses to all complaints, requests and queries received enabling satisfaction of customer.
· Work Experience :- 2 Years

· Pervious Salary :- Rs.27500PM  in (UAE Dirham 1500)
· Expected Salary :- 5000 Dirham

· Notice Period :- one week
STRONG POINTS

1. Communication skill

2. Problem solver

3. Honesty

4. Self – motivated

5. Confident        

6. Co-ordination with others
PERSONAL INFORMATION
Date of Birth          - 17th July 1990





            Marital Status        - Married
Gender 
           - Female

Languages 
           - English, Telugu, Kannada
Click to send CV No & get contact details of candidate
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