ZAKI 


Dear Sir, 

I am submitting herewith my resume for your favorable consideration to seek an opportunity to work for your organization.

I have completed Diploma in Mechanical Engineering. I am working in a Logistic field more than Ten years. 

My systematic and organized approach, quick adaptability, comprehensive problem detection/solving ability and logical and analytical approach are my biggest assets.

I am seeking a challenging and high profile position so as to synchronize my skills and expertise with the organizational objectives.

The above credentials along with my enclosed resume make me ideally suitable for a position in your organization. I would appreciate an opportunity for a personal interview. 

Thanking you,

Yours sincerely,
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CAREER OBJECTIVE
Willing to work  with the best of my knowledge and professional competence and wish to add value through my professional skills and further to contribute to the overall growth and success of the organization.
WORK EXPERIENCE

1. Logistic Department: (Mar 2008 to NOV 2015) – Dubai

2. Ware house Department: (Feb 2004 to FEB 2008) – Dubai

3. Printing Department: (Nov 2002 - Dec 2003) – Dubai

4. Sugar Industry (Jan1999 to March 2002) Man gala sugar Industry– Karnataka- INDIA

JOB PROFILE

1. AL Hoshan Pan Gulf – UAE, Jebel Ali Free Zone. [March 2008 – Oct 2015]
Work as a Logistic Supervisor and Delivery Coordinator.
Al Hoshan Pan Gulf is one of the leading companies in the distribution of Stationery, Writing instruments, Paper products, Office & School supplies, House hold and Art materials. It’s a Part of the Hoshan Holding Co. with branches throughout the Middle East, Arabian Gulf and North East Africa. Hoshan Pan Gulf is the representative of numerous international brands like- UNIBALL, STAEDTLER, PENTAL, MAPED, DC FIX, COOL GEAR etc.
Work Proficiency: 
· Well experience in SAP ERP for Sales order processing, issue outbound and BIN pick list and invoicing.
· Prepare the credit note against the sales order when ever required by sales team.
· Manage a delivery team to ensure timely and accurate customer deliveries.
· Coordinate with shipping lines or Agent for arranging the container from port.

·  Thorough knowledge of warehousing, ordering and stocking methods, safety principles and practices, inventory maintenance and control and office procedures. 

LOGISTICS SUPERVISOR - JOB RESPONSIBILITIES
· Manage receiving, shipping and distribution procedures by coordinating processes and labor.
· Creating the new order, Order processing, adding the further discount, preparing the credit note though SAP.

· Control inventory levels and issue work orders.
· Maintain the vehicle maintenances and Fuel consumption report for the delivery vehicles.
· Maintain the appearance of the warehouse by employing aesthetics and logistics.

· Ensure the productivity targets are met constantly.

· Ensure quality and quantity of received and shipped goods.
· Produce periodical reports on work processes and warehouse workers.

· Ensures safeguarding of warehouse operations by monitoring procedures and protocols.

· Moved materials from the receiving deck to the storerooms

· Supervise the packaging of outgoing shipments according to instructions provided

· Remove damaged products and notify to manager.

· Thorough knowledge of warehousing, ordering and stocking methods, safety principles and practices, inventory maintenance and control and office procedures. 

· Thorough knowledge and understanding of the SAP application for warehouse process.

· Considerable knowledge of the occupational hazards and safety precautions required of the work. 

· Handling responsibility of delivery department as dispatching goods and time constraints.

· Involving in year-end stock counting.

· Coordinate in BIN process activities in SAP.

DELIVERY COORDINATOR - JOB RESPONSIBILITIES

· ​​​​​​​​​​​​​​​​​​​​​​​​​Collect pick-list from the warehouse then confirm Goods issue and Invoice using SAP.

· Prepare delivery schedule based on dispatching area and forward the list to documentation section for passing Bill of entry.

· Prepare the consignment sheet for delivering the consignment through courier service.

· Issue Gate pass from Dubai trade based on the BOE for each vehicles separately.

· Coordinate with sales man and make sure the goods are dispatched to concern.

·  Coordinate and assign delivery schedules to drivers.

· Maintain tracking sheet for sales orders and its dispatch status.
2. M.H Al Shaya Trading Co. [Feb 2004 to 2008]
Work as a Warehouse Storekeeper. 

A leading retailer in the fashion field throughout the Middle East. The commerce includes the key brands like MOTHER CARE, NEXT, DEBENHAMS, H&M, BOOTS, STARBUCKS, PEACOCK, ARACDIA, TOPSHOP, TOPMAN, RIVER ISLAND etc.
JOB RESPONSIBILITIES

· Control and co-ordinate the receiving & Dispatching of goods.

· To maintain the proper stock level.

· To co-ordinate the annual inventory.

· To arranging the monthly reconciliation.                                                                                                        

· Preparing the discrepancy reports.

· To prepare the documents for the re-export works.     

· Independently look after the night shift of the company for more than one year leading.

· Team assigning and getting work done in allotted time limit. 


3. Mask Media Group [Nov 2002 to Dec 2003]

Work as a Machine Operator and Assistance Maintains in charge).

EDUCATIONAL DETAILS
Diploma in Mechanical Engineering from Dept. of Technical Education.              

Bangalore, India. (3 year).

OTHER QUALIFICATION

1. Certificate course in CNC Programming and Machining from SISI, (Small Industrial Service Institute) Mangalore, Govt. of India. 

2. Certificate course in AutoCAD-2000. 

3. MS - Dos, MS –excel, MS-Windows. From I.I.S InfoTech Ltd (ISCT) - Kundapur.

4. Languages of SAP/GFI/WMS.

PERSONAL INFORMATION
	
	

	Date of Birth & Age:
	10TH Feb 1976



	Sex:
	Male.



	Marital status:
	Married.



	Religion:
	Muslim.



	Nationality:

Languages Known:
	India.

English, Hindi, Urdu and Kannada

	
	

	
	

	

	

	Strength:
	Interacting with all, dedication to work atmosphere until succeed, accepting any situation with smile, positive attitude towards adverse situation, willingness to understand work condition and to grow with the organization.


Click to send CV No & get contact details of candidate
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