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Date of Birth:
31/03/1985
Nationality: Indian
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OBJECTIVE
Procurement Engineer, working in the selection of appropriate contractors and vendors, to promote good procurement practice with due regards to sustainability and ethical purchasing standards.
	AREAS OF EXPERTISE
	
	

	Subcontracts
	Project Management
	EPC projects

	Contract Negotiations
	Contracts Development
	City development projects

	Tender Management
	Risk Management
	Building Projects

	
	
	

	PROFESSIONAL SUMMARY
	
	

	
	
	


Procurement & Materials Management experience includes Pre – qualification and selection of vendors and sub – contractors, sourcing of materials and equipment. Cost control, procurement planning as per the project schedule, monitoring the inventory to run the project smoothly.
Review of vendor’s offers from technical (preliminary) and detailed commercial point of view, Negotiations, Order Placement, Expediting and positioning the goods on site as per EPC project schedule.
Co-ordinate with clients, third party inspection agencies, suppliers and service agencies during all phases of project execution in Electro Mechanical Contracting, Infra, Onshore, Heavy Engineering and manufacturing industries.
Experienced in procurement, supply planning, MIS Reporting, Inventory control and planning for various EPC & Electro mechanical Projects, sub stations, Overhead lines, etc.
Well experienced in getting the materials inspected as per various quality procedures and client requirements.
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ACADEMIC
UG
: Bachelor of Electronics and Communication Engineering. (2003-2007)
College
: VMKV Engineering College, SALEM.
Board of Study
: Anna University
Aggregate
: First Class (70%)
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COMPUTER SKILLS:
· Office Package: MS –Office & MS-Outlook Express 
· Operating Systems: Windows 98, 2000, XP 
· Oracle – Orion & FOCUS. 
· Other Software Known – Ministry Of Finance and Industry, DUBAI for import/export documentation and Duty Exemption. 
CERTIFICATIONS:
PRIMEVERA project management P6, 
ISO 9001:2008(QMS) Awareness Training, 
QMS INTERNAL AUDITOR, 
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Work Experience
Purchase Engineer: September 2013 to Jan-2016, 
Currently working as a procurement engineer for below major Government projects and other projects in QATAR,
Project Details
· NGL SUPPORT CAMPUS, CLIENT – QATAR PETROLEUM, Consultant – QATAR PETROLEUM 
· SUPREME EDUCATION COUNCIL HEAD QUARTES BUILDING, Client – Supreme Education Council, Consultant – KEO 
· STATE AUDIT BUREAU TOWER, QATAR UNIVERSITY, ETC 
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Career Summary:
· Responsible for all the overall purchasing requirements of the company, and for procuring goods and services for the best price 
· Responsible for working closely with the selected supplier and managing the companies procurement activities 
· Implementing cost savings at all levels of the organization 
· To obtain best quality products at lowest rates 
Responsibilities
· Receiving & reviewing technical specifications, bill of quantity provided by project, checking it & discuss with project if there is any comment then determine / search for suitable Manufacturers/ suppliers 
· Preparing inquiry documents (technical & commercial) and floating the enquiries to the suitable vendors and following up with the vendors to get the offers on time 
· Receiving the quotations from the vendors, reviewing & evaluating them technically & commercially 
· Discussing the quotations of engineering items with projects for final technical evaluation and client technical approval 
· Arranging material submittal and sample as per specifications, data sheet& PVL to obtain approval from Client/Consultant 
· Representing procurement team in meetings with project engineers and suppliers to finalize the technical and commercial aspect of the order 
· Preparing and issuing purchase orders in accordance with the selected vendors, price and technical specifications 
· Sending purchase order to the suppliers, following up the production schedule/drawings technical requirements required for approval 
· Monitoring & Following up the deliveries / production status with logistics & vendors 
· Maintain records of supplier contracts, agreements and goods ordered and received 
· Managing vendor relationships and building effectively supply chain partnerships 
· Arranging ITP/Method statement from Manufacturer/Supplier to get approval from Consultant 
· Forwarding FAT reports to project to submit for Client/Consultant approval 
· Arranging third party inspector for Factory Acceptance Test 
· Responsible for getting MTC & Other related certificates for the materials supplied for the whole project. 
· Arranging regular meeting with suppliers to ensure the delivery schedules and other technical issues 
· Coordinate with finance for the commercial issues related to the projects. 
· Have very good experience in local & import L/C procedures 
· Closely monitor all the shipment as per the delivery schedule 
· Responsible for clearing all the shipment starting from DO collection, B/L exchange and passing of documents from customs through the agent. 
· Passing information to Engineers/Managers after arrival of materials at site to arrange for inspection 
· Booking the materials as per the purchase orders to process the payment LC 
· Maintaining budget run down schedule for all the major materials 
· All the purchase orders will be verified budget vs actual 
· Maintains and updates the material submittal register and material procurement register for the project 
· Responsible for post-tender execution of bank guarantees, bonds, retention, LCs etc. till kick-off meetings. 
· Responsible for closing out LPOs and Hire Orders. 
· Responsible for getting the technical submittals & deviations for the project materials and co-ordinate with QA/QC department for material submittals & responsible for making comment resolution sheets CRS. 
· Ensure the availability of materials & machineries as per the project program & fortnightly look-ahead schedules continually. 
· Review invoices submitted for purchase orders and subcontracts and conduct reconciliation for the major project materials & activities. 
· Ensure pre-planning and forecasting of needed items per-project and conduct periodic vendor evaluation to select partners and suppliers by establishing and maintaining an approved and qualified list of suppliers and also item wise catalogue in order to guarantee the provision of productive material on time to all work zones at project site. 
· Ensure all works are carried out in line with the Company's health and safety standards in order to provide high quality works in a safe and efficient manner. 
· Promoting best practice across the company. 
Purchase In Charge: December 2009 – September 2013,
Electro RAK and Emirates Heavy Engineering, Ras AL Khaimah, UAE A Group Of RAK CERAMICS PSC.
Company Profile: Electro RAK is a development company that was established in Ras Al Khaimah to implement MEP projects, Sub-Stations, Power plants, Overhead lines and other energy-relevant developments.
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Career Summary:
· Responsible for organising and maintaining a central facility for the purchase of all goods, services and contracts on a best price / best quality basis, also ensuring the smooth supply of material, consumables and equipment to the company 
· I have wide knowledge in inventory control, good understanding of finance and accounting principles. 
· Experienced with implementing systems of inventory management avoiding over-stocking or wastage 
· Expertise in developing local vendors, reducing the cost of procurement of material. 
Duties and responsibilities under taken:
· Supervising and direct purchasing functions such as product/service, vendor selection, price and contract terms negotiation and purchase order completion 
· Analysing the specification of the items required and identifying the right sources 
· Creating and raising the RFQ incorporating all technical and commercial clauses 
· Evaluating the offers from preliminary technical and commercial point of view 
· Finalising the vendor after negotiations 
· Placement of purchase order incorporating mutually agreed terms & conditions 
· Finalising long term price agreements (LTPA) 
· Prepare budget estimates and Cost to complete details for the projects 
· Ensure stock inventory levels were maintained for the fast moving and consumable materials to adequately meet operation needs. 
· Procurement of materials from local and international market 
· Maintaining inventory for C class items 
· Co-ordinate with other departments throughout the company regarding purchasing of projects. 
· Development of new vendors 
· Setting up the weekly, monthly, quarterly procurement plan 
· Provide assistance to project staff at the Division’s other locations in the areas of material sourcing, technical support and vendor relations. 
· Maintain record of goods ordered and received. 
· Co-ordinate with finance department for commercial requirements. 
· Responsible for taking approval for the new HS codes & renewal of industrial license from the ministry of finance, Dubai. 
· Monitoring of all import shipments and periodical checking of approved raw materials and applying for new raw materials from the Ministry Of Finance. 
· Strong focus on cost, transport cost, considering bulk discount and detailed specification of each material. 
· Inventory monitoring and control (ensuring optimum inventory through planning using JIT approach). 

Purchase Executive: October 2007 – December 2009
Electro RAK, RAS AL KHAIMAH, UAE A Group Of RAK CERAMICS PSC.
Career Summary: My primary objective as a Purchase Executive is to ascertain that all purchase requests are promptly managed. I will make sure that suppliers and bidders go through the bidding procedures before the procurement process. Purchase Executive will be the responsible to send enquiry and get offer from the various vendors for the project and preparing of comparison to bids lowest and best bidders, prepare and place purchase orders. I am familiar with all the policies and procedures involved in the requisition, procurement, quotation requests, invoicing, and delivery of the products.
Duties and responsibilities under taken:
· Review requisitions and specifications to obtain competitive quotations from various vendors, preparing of comparison to bids lowest and best bidders, prepare and place purchase orders. 
· Gathered experience in all types of purchasing process, making use of computerized purchasing software’s and systems. 
· Respond to employee requests, inquiries. 
· Preparing monthly purchase report. 
· Dispatching purchase order to suppliers after approval from the top management and getting order acknowledgement from suppliers 
· Follow up for delivery for the purchase orders issued, payment delays and invoice queries. 
· Source products and raw materials at best quality and cost standards consistent with company business objectives. 
· Maintain operating files of departmental information and prepare related reports. 
· Collecting suppliers delivery note  from all the project site for booking in system 
· Collecting invoice and booking of all delivered materials as per the purchase orders and forwarding to account 
· Familiarity with ERP systems 
· Ability to manage and maintain good relationship with vendors 
· Performed purchase operations within the assigned budget 
· Inspected goods for any defects and missing parts 
· Good knowledge of inventory control process. 
Major Projects Worked in UAE
· RAK AIRPORT, 33 KV AL GHAIL & AL HAMRA SUBSTATION & POWER PLANT – RAS AL KHAIMAH, 33 KV OHL(39KM) From AL GHAIL to RAS AL KHAIMAH, Street Lighting, etc. 
· MEP PROJECTS - AL HAMRA VILLAGE, HILTON HOTEL - RAK, MINA AL ARAB - RAK, AMENITY TOWER - RAK, FALCON PACK-RAK, ZAMEEL STEEL-RAK, ADIB BANK – RAK, AL GHADEER DEVELOPMENT – ABU DHABI 
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PERSONNEL DETAILS:
	
	
	

	Gender
	:
	Male

	Marital Status
	:
	MARRIED

	
	
	

	Language Known
	:
	English, Tamil, Malayalam, Hindi

	Joining Time
	:
	IMMEDIATE

	Driving License
	:
	Available(UAE & QATAR)



KEY SKILLS AND COMPETENCIES:
Good communication skills, problem solver, fast learner, good team spirit, positive mental attitude, vast experience of working knowledge in a range of external suppliers.

HOBBIES:
Playing cricket, reading books & listening music.
SUNDAR  CV No: 1712352
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