BRIGHTON 


 
To pursue a job that offers rewarding challenge and unlimited opportunities for growth that makes a lasting contribution to my organization through my skills, experience & hard work.

Pursuing a career with an organization that would effectively utilizes and develops my educational background and abilities while nurturing my professional growth.


· Worked in WEKWOOD INVESTMENTS as PROCUREMENT ASSISTANT. 









      From Jan 2013 To Dec 2015
· Worked in OK ZIMBABWE (PVT) LTD , under the following designations ;









     From Feb 2008 To April 2012
· ASSISTANT BUYER/PROCUREMENT ASSISTANT
Duties and responsibilities

· Finding suppliers with the high quality standard goods and services.

· Negotiated Prices with suppliers and this worked well in reducing cost.

· I monitored and evaluated supplier performance and this allowed us to work with the best performing suppliers.

· I did stock taking ,both periodic and continuous to ascertain profit margins.
· Preparing purchasing orders for different departments in the company.
· Making follow ups on placed orders to enable availability of goods whenever they are required.

· STORES CLERK 
Duties and responsibilities
· Keeping record of all products concerning quantity, type and Price.
· Review of record and assist in the ordering and receiving of the merchandise.
· Made inventory about all suppliers and their prices
· Assist customers in locating their required merchandise.
· ACTING CASHIER SUPERVISOR
Duties and responsibilities
· Attending to customers with queries

· Helping cashiers with change

· Preparing a working schedule for cashiers 

·  Answered customers questions, and provide information on procedures or policies

·  Ensured that each customer receives outstanding service by providing a friendly environment

·  Maintained awareness of all promotions, advertisements and new product samples
· CASHIER

Duties and responsibilities
· Receive payment in form of cash ,credit card, vouchers or automatic debits 
· Issue receipts ,refunds ,credits  or change due to customers
· Greet customers entering establishment.
· Customer liaison 

· Excellent knowledge of customer service.
· Good communication and interpersonal skills.
· Team player and problem solver.
· Ability to work in a high-pressure and adjust with new team.

· Good client –relationship skills, excellent phone communication skills.
· Ability to work in a high-pressure.

· Self confidents, patient, helpful, friendly, flexible, mature
· Punctual, hard worker, well ground and sociable…

· Positive attitude
· Smart worker

· Ability to accept challenges quick learner
· Very loyal


· HIGHER DIPLOMA in PURCHASING AND MATERIALS MANAGEMENT.(with THE INSTITUTE OF ADMINISTRATION AND COMMERCE)

· Basic Knowledge of Computers.(proficient In MS Word and MS Excel) 

· Nationality


:  Zimbabwean
· Date of Birth


:  22/11/1984
· Sex



:  Male
· Marital Status


:  Single

· 
Languages Known

:  English
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