
VIVEK 


Innovative thinker with broad based expertise in Procurement, Business Development and responsible for Sales. Proven ability to quickly analyse key business drivers and develop strategies to grow the bottom line. Expert in Procurement, Handling Logistics, Sales, Marketing and SCM.


· Commercial Records Management Industry – High integrity, energetic leader known for ability and create successful outcomes in complex situations. Diverse industry and functional expertise, with a tenacious commitment towards driving sales, profit and market share growth. 

· An incisive professional with 4 years of extensive experience in the field of Procurement, Logistics Business Developments / Office Administration & Sales.
· Excellence in Customer Service, achieving Sales Targets, successfully completing Turnarounds in Procurement  for Oil and Gas
· Posses excellent communication skills, problem resolution abilities & maintains confidentiality.
An area of excellence includes:
	Leading Change
	Developing New Business
	Marketing Strategy

	Branding
	Managing Budgets P&L
	Redesigning Business Process

	Leading and Developing Best Teams
	Negotiating and Closing Deals
	Best in Presentation

	Growing and Revenue Profit
	Creating Winning Business Plans
	Raising Capital


Executive Highlights
· Qatar Gas Shutdown: Leading in Procurement for Shutdown and procured the materials for Shut down for completing EPCM contract. The project completion was 6 months.
· Shell Qatar Shutdown Train 1: Expediting and procuring the materials for Shutdown Train 1. The materials identified to complete the jobs were well above 11000 Line items and the desired time line for the project was 1 year.
· Johnson Controls Qatar: Working and achieving targets of 500000 USD versus the target of 200000 USD in Sales and increasing business for After Market department.
ORGANISATIONAL SCAN
Technical Buyer – Procurement                                                    July 2015 to Dec 2015
Kentz Qatar - Contractual Term for 6 months      

Location: Doha, Qatar
Company Profile:  Kentz Corp. Ltd. is an engineering and construction business serving clients primarily in the oil and gas,   petrochemical and mining and metals sectors. Kentz has operations in 30 countries around the world, including the Americas, the Middle East, Africa, Australasia, the Far East, Russia and Europe. 
Role:
1. Handling Procurement, logistics and expediting materials as per plant requirement. 

2. Working in SAP Software for Order Processing and generating reports for Material Status (SAP  is the whole of processes that defines a complete method to implement the SAP ERP enterprise resource planning software in an organization).

3. Sending RFQ to vendors for spare parts as per plant requirement 

4. Issuing Purchase orders for spare parts on the basis of vendor quote.

5. Attending weekly meeting with client Qatar Gas and updating the overall status for materials.

6. Successfully completed 1 Major Shutdown with Qatar Gas
Expeditor Spare Parts – Contracts and Procurement (C&P)   
       2014 Apr – 2015 June
Shell Qatar (QSGTL)  – Contractual Term through Air Resources
Location : Ras Laffan QSGTL , Qatar 
Shell is a global group of energy and petrochemicals companies with around 92,000 employees in more than 70 countries and territories. They use advanced technologies and take an innovative approach to help build a sustainable energy future. Qatar Shell is building two of the largest energy projects in the world with Qatar Petroleum in Ras Laffan Industrial City.

Role:

1. Ordering Spare parts for Turnaround requirement, getting quotes from different suppliers, negotiating with suppliers for best quote, ensuring timely materials as per plant requirements.

2. Procurement, Logistics, and expediting materials as per desired timeline

3. Working  in SAP Software for Order Processing, Generating Material Status reports, expediting status (SAP  is the whole of processes that defines a complete method to implement the SAP ERP enterprise resource planning software in an organization).

4. Meeting with vendors for expediting the material deliveries.
5. Circulating weekly expediting report to management for material status along with Power point Presentations.
6. Circulating weekly expediting report with freight forwarder and attending meeting with them for material status and action plans.

7. Emergency procurement of materials during Turnarounds and making sure material reach on time as per job planned date for Turnarounds.
8. Awarded with PIP Recognition certificates and award for achieving goods receipt of 11 million USD versus the target of USD 8.5 Million.
9. Successfully completed one Major Turnarounds with Shell Qatar
10. After successful Turnaround was promoted to Warehouse with QA/QC for clearing a Blocked Stock of USD 2.9 Million.

11. Coordinating/Chasing with Vendors for getting docs Like MTC’S, ITP and then sending it to QA/QC Engineer for approval.

12. Chasing the vendor, coordinating with the quality team and end user for clearing the materials from Blocked Stocks.

13. Circulating HIGH Value Priority Items Status report to upper management with complete status of the items who has a huge cost behind them.

14. Attending weekly meetings with vendors and discussing the overall issues to clear the items from Blocked Stocks.

Administrator Spare Parts – After Market                                                       2012 - 2014
Johnson Controls (Refrigeration & Air Conditioning)
Location: Doha Qatar 

Company Profile: It is a leading provider of equipment, controls and services for heating, ventilating, air-conditioning, refrigeration and security systems with more than 1,300 branches worldwide.


Role:
1. Sales, Logistics, Procurement, Supporting Services in After Market Department.

2. Working in Iscala software from Sales order acknowledgement  up till invoicing (The software includes integrated Enterprise Resource Planning (ERP), supply chain, Manufacturing Execution Systems (MES), field service, project management, payroll and other capabilities, all built on a collaborative business Microsoft .NET and Web services-based framework)

3. Ordering Spare Parts, tools for technicians, handling time sheets for technicians on weekly basis, issuing sim cards on monthly basis as per the Service Department requirement.

4. Issuing Quotations to customer’s as per queries, Ensuring timely Spare parts delivery to the client,

5. Opening and closing all the spare parts jobs on monthly basis that includes invoicing.

6. Attending meeting with clients for the requirement of spares needed by customer

7. Supporting sales as per monthly targets from issuing quotes to customers up till invoicing.

North Ocean Company WLL as Marketing Trainee


2011 May-2011 June
Location: Doha Qatar
Company Profile: North Ocean provides supply chain solutions and complete logistics services
Role: 
1. Doing business correspondences which covered logistics companies in Gulf & India.
2. Providing logistics for all types of Freight Services.
ACADEMIA

1. Master’s in Business Administration (Marketing) from DY Patil College (Mumbai University)
2. Bachelors  in Science from Guru Nanak College (Mumbai University
)
SOFTWARE PROFICIENCY

Proficient in Windows 95, Windows XP, MS Word and Ms Excel, MS Access, MS PowerPoint.

PERSONAL DOSSIER
Date of Birth

:
21st May’ 1988
Nationality

:
Indian
Marital Status

:
Married

Language Proficiency
:
English, Hindi, Marathi, Arabic, French
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