Ronalyn 
EDUCATIONAL ATTAINMENT:

Tertiary:

Asian Institute of Computer Studies






Marikina City






SY: 2008-2010

Secondary:

San Mateo National High School






San Mateo, Rizal






SY: 2004-2008

Primary:

Guitnangbayan Elementary School






San Mateo Rizal






SY: 1998-2004


WORK EXPERIENCE:

BPI Globe BanKO – North Greenhills San Juan Manila Philippines

Credit Specialist

July 2012- April 2016
Duties and Responsibilities

· Account opening process

· Assists in the financial analysis, credit underwriting and approval process.

· Identifies cross sell opportunities, prepares credit approval packages, annual reviews, renewals of credit, client credit proposals and coordination of document preparation and closings.

· Keeping company credit exposures within set risk bearing limits

· Coordinates credit and loan portfolio administration support such as monitoring past dues & document exceptions.

· Assures the confidentiality of every client's information

· Reviews the correctness of client's information written in submitted application form

· Handling client concern.

· Do credit investigation via Phone/Field Immersion.

· Making recommendations about procedural/policy changes

· Background checking of client if there’s an outstanding balance in other lending or bank using BAP/CMAP

· Visiting client for payment purposes.
Canon Marketing Philippines – Quiapo Manila Philippines

Sales Personnel


November 2011 – December 2011

Duties and Responsibilities

· To know what’s my product I am selling
· Make sure our customers will buy the products
· Be polite and able to speak really well
· Handling customers concern.
· To assist the needs of the customers while at the same time promoting the product that I've been assigned
· Make sure to update our daily sales to immediate head.
SELECTA – Robinsons Montalban Philippines

Promodizer 

March 2011 – May 2011

Duties and Responsibilities

· To know what’s my product I am selling
· Make sure our customers will buy the products
· Be polite and able to speak really well
· Handling customers concern.
· To assist the needs of the customers while at the same time promoting the product that I've been assigned
· Make sure to update our daily sales to immediate head.
· Meet the quota I’ve been assigned.
UNILEVER - Robinsons Montalban Philippines

Promodizer


January 2011 – March 2011

Duties and Responsibilities

· To know what’s my product I am selling
· Make sure our customers will buy the products
· Be polite and able to speak really well
· Handling customers concern.
· To assist the needs of the customers while at the same time promoting the product that I've been assigned
· Make sure to update our daily sales to immediate head.
· Meet the quota I’ve been assigned.
SELECTA - Robinsons Montalban Philippines

Promodizer


October 2010 – December 2010
Duties and Responsibilities

· To know what’s my product I am selling
· Make sure our customers will buy the products
· Be polite and able to speak really well
· Handling customers concern.
· To assist the needs of the customers while at the same time promoting the product that I've been assigned
· Make sure to update our daily sales to immediate head.
· Meet the quota I’ve been assigned.
SKILLS:

· Computer literate
· Intermediate in MS Office (Word, Excel, PowerPoint) 

· Excel (Pivot table, Formulas, Vlook up, Concatenate)
· 3yrs & 7 months in Credit procedures

· 1yr in Sales 

· Basic in Photography

· Online researcher (Twitter, Facebook, Instagram Etc.)
· Supervising
· Customer service

· Decision Making

· Administrative/ Clerical
SEMINARS ATTENDED:

Canon Marketing Philippines

Makati City PH
October 2011


Delivering Pro-poor Financial Services – MicroCredit


Ateneo De Manila University


August 22-24 2012


The Anti-Money Laundering Act (AMLA)

220 Ortigas Ave BanKO Center North Greenhills San Juan Manila PH

April 27 2015


Signature Verification & Forgery Detection Seminar

220 Ortigas Ave BanKO Center North Greenhills San Juan Manila PH

June 20 2015
PERSONAL BACKGROUND:

Birth Date
:

December 11, 1991


Height

:

5’ 2


Gender

:

Female


Civil Status
:

Single


Nationality
:

Filipino


Religion
:

Roman Catholic
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