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5 Years + Professional Experience & Work Summary
E. I. DuPont Service Centre India Pvt Ltd – Gachibowli; Hyderabad – India.
Company Profile: Agriculture, Automotive, Building & Construction, Marine, Packaging & Printing, Mining, Energy and Safety & Protection Etc.

Position Held: Procurement Specialist (Aug 2014 to April 2016 – 1 Year 9 months)

Reported to Manager
Responsibilities Includes:
· Main function is to lead the Sourcing & Logistics (S&L) activities and administer all aspects of Sourcing, purchasing, negotiations, strategy, tool and process implementation for procurement related to goods and services.

· To adhere company’s audit and compliance procedures to set up vendors in the company’s database.

· Interacting with vendors globally for quote, involve in RFP, RFQ, and RFI process. Bidding with vendors and creating agreements with them.

· Negotiates favourable contractual terms and conditions for DuPont with suppliers.
· Managing a portfolio of 600 + vendors ranging from USD 50K to 200K in a month.

· Generating PO’s for Raw Materials, spare parts and all MRO items based on the requirement at site.

· Purchase of hoses, valves, gaskets, o-rings, pumps; fittings, fabricators, packaging material etc are done by evaluating the correct vendor.

· Building and construction materials like wooden doors, paints, Brushes, Painting and interior Supplies, Solutions, electrical items, safety equipment, HVAC etc and all other miscellaneous items for production.
· Utilize multiple systems to ensure proper procurement policies have been followed by buyers before processing orders.
· To identify potential cost savings and cost avoidance opportunities and negotiating with vendors on Pricing, Pay terms and Inco terms.
· Proper import and export documents to be collected for the goods.
· Maintaining purchasing systems, ensuring they reflect current pricing and contract terms. Managing the entire sourcing & procurement cycle from sourcing and purchasing to settlement.
· Performing monthly and quarterly spend analysis for vendors on different commodities.
· Ensured orders are not ageing and are addressed on priority.

· Control of allocation spend and build a culture with vendors for a long-term savings on procurement costs.
· Collaborate with key persons to ensure the clarity of the specifications and expectations of the company.
· Maintaining reports for ageing purchase orders and following up with vendors by tracking orders and confirming lead times, delivery dates, and costs.
· Preparing Weekly, Monthly and Quarterly dashboards for different sites.

· Resolving the web cycles (AP Issues) by doing a three way match. Resolving vendor payment issues and helping the AP team in smooth flow of the process.

Genpact India Pvt Ltd – Uppal; Hyderabad – India.
Company Profile: Enterprise Solutions (Analytics & Research, Direct Procurement, Finance & Accounting, Indirect Source to Pay, Master Data Management), Industrial Solutions (Automotive, Banking & Financial Services, Capital Markets, Chemicals, Energy, Industrial Manufacturing, Life Sciences, Transportation and Logistics).

Position Held: Procurement Buyer (Feb 2013 to July 2014 – 1 Year 6 months)

Reported to Assistant Manager
Responsibilities Includes:
· Supported pharmaceutical client in Procurement function under (Supply Chain Management) as a Procurement Buyer.
· Processing of orders in legacy system SAP SRM.

· Negotiations with multiple vendors on PO’s greater than $1000. Working with corporate buyers for creation of agreements.
· Managing more than 300 + plus vendors ranging from USD 50K to 100K in a month.
· Monitoring of ageing PO’s and following up with vendors for timely delivery of materials, expediting purchase orders with vendors in case of RUSH.
· POCN’s by changing the quantity and price on the PO to match the invoice for timely payment of invoices.
· Generating spend reports, purchase order ageing report, commodity report etc. Extending the agreements of vendors by working with the buyers and vendors.
· Maintain good and friendly relationship with vendors to showcase & enhance good will.
· Resolving invoice issues by working with AP team for quantity, price and UOM variance. 
· Creation on Maximo PO’s for movement of goods within the company.
· Preparation of Daily Follow up Reports and Monthly on time delivery Reports for vendors.

· Preparing monthly dashboards and team performance dialogues for the team.

Genpact India Pvt Ltd – Uppal; Hyderabad – India.
Company Profile: Enterprise Solutions (Analytics & Research, Direct Procurement, Finance & Accounting, Indirect Source to Pay, Master Data Management), Industrial Solutions (Automotive, Banking & Financial Services, Capital Markets, Chemicals, Energy, Industrial Manufacturing, Life Sciences, Transportation and Logistics).
Position Held: Payments Executive (May 2012 to Jan 2013 – 09 months)

Reported to Assistant Manager
Responsibilities Includes:
· Processing of payments which are held up due to incorrect banking information of vendors.

· Validating the payments and co-ordinating with banks for clearance of payments.
· Dealt with EFT payment failures which include ACH and WIRE payments.
· Obtaining new bank details of the vendors if the payments are being failed.
· Updating the bank details of the vendors at vendor master level in Oracle. 
· Scheduling calls with clients and vendors for bulk payments.

· Voiding and re-issuing the failed payments to the vendors and ensuring that the payments are successful.
· Paying full attention towards the work and taking quick decisions at critical situations.
· Collaboratively working with vendor master team in obtaining correct W9 document for domestic vendors and W8 document for international vendors.
· Performing monthly check on all the failed payments and submitting it to the payments leaders for their review.
· Extraction of data from the system and preparing weekly call data.
Genpact India Pvt Ltd – Uppal; Hyderabad – India.
Company Profile: Enterprise Solutions (Analytics & Research, Direct Procurement, Finance & Accounting, Indirect Source to Pay, Master Data Management), Industrial Solutions (Automotive, Banking & Financial Services, Capital Markets, Chemicals, Energy, Industrial Manufacturing, Life Sciences, Transportation and Logistics).
Position Held: Logistics COE (April 2011 to April 2012 – 1 year)

Reported to Assistant Manager
Responsibilities Includes:
· Strategically plan and execute logistics, warehouse, transportation and customer services.

· Direct, optimize and coordinate full order cycle and implement strategies to improve the on time delivery and to maintain the customer relationship.
· Knowledge on 2PL, 3PL & 4PL logistics.
· Recommend optimal transportation modes, routing, equipment, or frequency.
· Managing a network of contacts that supports the smooth flow of logistics and contributes towards the cycle time.
· Comply with laws, regulations and ISO requirements by having proper documentation of the goods.  
· Maintain metrics, reports, process documentation, customer service logs, or training or safety records. 

· Work closely with the appointed freight forwarder and shipping agents for most accurate and preferred quotes and destinations.

· Closely monitor all deliveries for raw materials and ensuring that material reaches the customer on time.

· Negotiating and agreeing contracts with the freight forwarders.

· Managing client relationship with quality service and organization standards by coordinating with drivers and staffs. 
Achievements

As Procurement Specialist at DuPont:

· Saved US $ 83,000 in 1 year by negotiating with multiple vendors.
· Achieved 4 customer delight awards from client in 9 months.

· Achieved POB (Pat on the back) award in the first 3 months of production and one more later in the year.
· Achieved a record of zero defects for continuous 1 year

· Improved overall accuracy in the process by ensuring the work is done with in TAT.
· Received appreciations within DuPont by Top Management for the hard work done during my tenure.

As Procurement Buyer at Genpact:

· Subject Matter Expert for Req to PO Process. And Cross-trained on all the applications, business’s & activities in the process.
· Within no time I have been awarded globally by Abbott client. Besides that I have also achieved individual excellence award.
· Received Best Team Award (Procurement Team) in Sep 2013.
As Payments Executive at Genpact:

· Achieved Best debutant award twice for continuously be the top performer in team.

· Received several appreciations from client & higher management [Quick TAT and resolving issues for fast & flexible exceeding expectation performance].

· Developed new quality standards for better quality performance and reliability. 
· Appreciated by team members for establishing good working relationships with customers/clients.

Personal Profile:
	
	

	Date of Birth
	03rd of June 1991

	Religion
	Islam

	Nationality
	INDIAN

	Marital Status
	Single

	No. Of Dependents
	6 members

	Linguistic Proficiencies
	Can Read, Write and Communicate Fluently in English, Hindi, Telugu, and Urdu.
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Personal Statement: 


Confident, positive and reliable individual, well motivated and able to work as a team or an individual with a great zeal and determination to succeed as a strategic and creative professional with more than 5 years of experience in Supply Chain Management; Marketing and Business Development. I am passionate on getting results and get on market challenges.





Area of Expertise:


Sourcing (Expert)


Vendor Management (Expert)


Procurement (Expert)


Account Payables (Expert) 


Negotiation (Expert)


Logistics (Expert)


Contract Management (Expert)


Operations (Expert) 


Sales & Marketing (Fair)


Team Work (Good)


Team Management (Good)


Presentations (Good)


Business Development (Fair)


Personal Qualities:


Inbred with Flexibility


Good Organizer


Optimistic Approach


Self Reliance and Resilient


Ability to take up initiatives


Burning desire to learn


Computer Skills:





Operating Systems: 


XP – Professional; 


Windows 7; 


Windows 8;


Windows 10.


Applications - Data Base Software’s: 


MS Office: 2003 – 2010 (Expert)


MS Excel (Good)


PowerPoint Presentation (Good)


Access (Intermediate)  


Computer Applications:


SAP MM End User (Expert)


SAP SRM End User (Expert)


SAP CLM End User (Expert)


Oracle E-Business (Good)


SAP HCM (Good);


ERP – Development in MM & HCM (Expert).
































Career Objective: 


To implement the knowledge and skills acquired in Supply chain services and to make a thriving career in “SCM, Marketing and Business Development” by working in a competitive and challenging environment for overall expansion of my skills and knowledge which in turn helps the organization in growing and achieving their goals. 


Educational Qualification:


Master’s of Business Administration (MBA) – Finance & Marketing�
Osmania University – India �
2014�
�
(Bachelor of Sciences (B.Sc) in Elec. & Comp.)*�
Osmania University – India �
2011�
�
Intermediate�
State Board of Higher Secondary Education, Hyderabad – India.�
2008�
�
S.S.C�
State Board of Secondary Education, Hyderabad – India.�
2006�
�
 On-Job Training Exposure


Lean Six Sigma Training and certificate of attainment.�
�
Training for Oracle E-Business platform.�
�
SAP MM (Material Management) & SRM (Supplier Relationship Management) end user ERP ECC 4.0 and 6.0.�
�
Training and certification in SCM and Logistics from V-skills.�
�
Interest & Time Pass


Playing cricket; Surfing Net; Social Network; Listening Music.
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