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CAREER OBJECTIVE




SKILLS

· Warehouse Management System, ERP, Distribution Management, Inventory Control, Resource Utilization
· Administrative Management, Planning, Leading & Organizing, Logistics, Operations, Customer Service
· Supply Chain Management, Stock Management, Stock Inventory Reporting, Internal Stock Audit
· Leadership Skill Ability to Work Under Pressure, Decision Making and Problem Solving Skills
· Team Building, Motivating, Analytical Skills, Communication and Interpersonal Skills
· Shipping and Transportation Management

Accomplishments 

Assigned to set-up a newly opened Warehouse

· 2008 – Danzas AEI ,     Dubai, United Arab Emirates

· 2010 – M.H. Al Shaya , Dubai, United Arab Emirates

· 2011 – M.H. Al Shaya , Kingdom of Saudi Arabia



PROFESSIONAL EXPERIENCE


Cummins Middle East



                                  September 2012 – October 2015
Logistics and Warehouse Supervisor
Key Responsibilities:

· Monitor space utilization such as performance of monthly location consolidation and de-consolidation.
· Preparing Warehouse productivity reports (Weekly, Monthly and Yearly).
· Spearheading a team of competent personnel for managing inventory, distribution, dispatch, logistics, warehousing, administering overall responsibility for the inventory management functions of the assigned product lines

· Supervise Cycle count and investigate/analyze root cause of the error and take necessary action.

· Building good customer relationships, ascertaining that all requirements and requests are responded to in the highest professional manner.

· Overseeing the screening, hiring, training and development of all new warehouse employees.

· Receive, monitor and maintain stocks in the warehouse to ensure sufficient stocks are available at any given time to meet the market requirement as per the company guidelines.
· Comply with all Government legislation and Company policies with regards to Health and Safety, PPE and environment.
· Planning, developing and implementing all warehouse procedures and activities required to meet customer requirements, continually striving to exceed organizational goals.

· Leading in-house training with employees about health and safety issues and risks
M.H. Al Shaya, Dubai, United Arab Emirates



January 2010 – July 2012
Warehouse Supervisor

Key Responsibilities:

· Planning, developing and implementing all warehouse procedures and activities required to meet customer requirements, continually striving to exceed organizational goals.

· Spearheading a team of competent personnel for managing inventory, distribution, dispatch, logistics, warehousing, administering overall responsibility for the inventory management functions of the assigned product lines

· Maintaining the master data, stock management and data related to the in-transit function and ensuring accuracy of in transit records, documents and files

· Enforcing strictest adherence to Health, Safety and Environmental standards by assisting rigorous quality assurance policies and in accordance with company policy.

· Building good customer relationships, ascertaining that all requirements and requests are responded to in the highest professional manner.

· Submitting periodical reports to management, highlighting possible anomalies, underlying causes and recommendations to circumvent supply chain bottlenecks.
· Supervise Cycle count and investigate/analyze root cause of the error and take necessary action.
Danzas AEI, Dubai, United Arab Emirates




June 2008 - December 2009

Warehouse Floor in Charge
Key Responsibilities:

· Monitored all materials and products (new or returned) fulfilled specific logistical journey in minimal time cycle, reduced idle stock and resultant overheads.

· Maintained inventory of project materials, audited usage and accordingly authorized purchase orders to assure continual supply with minimal idle stock, advised work managers on matters pertaining to maintained adequate stock levels.

· Administered logistics operations right from liaising with logistics coordinator / supervisor to monitor the documentation of all damages, short and over shipments, and material discrepancy and coordinated with freight forwarders to maintain the status of all inbound / outbound of consignment and update customer about order status.

· Successfully developed the stock control system in order to keep accurate record of all inventory management activities within the organization.

· Organized training programs for employees and insured all training standards are adhered to, hence increased productivity through a well-trained/ motivated staff.

· Attended periodic reports to management giving details of inventory, stock counts, competitive market activities, product maintenance, reviewed outstanding customer reports including credit, complaints and requests.
Jawad Business Group, Dubai, United Arab Emirates


April 2006 – May 2008
Warehouse Team Leader

Key Responsibilities:
· Perform physical inventory counts of item in the warehouse.

· Received stock and issue parts, supplies and equipment; tag, sort and locate miscellaneous inventory. Assist in moving, cleaning and re-tagging as necessary.

· Maintain stock control records by organizing and maintaining documents of materials received, receipts and packing list. 

· Check on back orders and resolve discrepancies regarding back orders. 



EDUCATION

AMA Computer University, Quezon City, Philippines



November 2000 - January 2003
BS in Computer Engineering 


Other Training and Certificates:
· Supervisory Skills Training, Cummins Middle East 
19-21 August 2014 

· Health and Safety Training, Cummins Middle East

08 January 2015

· Certificate in Advance Shipping and Transportation Management, Zabeel Institute, Dubai, UAE

07-09 August 2014

· Certificate in Logistics and Supply Chain Management, Career Institute, Dubai, UAE

October – December 2008

· Power Train and Underchasis, TESDA, Mariveles, Bataan, Philippines

April – May 2005

· Auto Electricity, TESDA, Mariveles, Bataan, Philippines

March – April 2005

· Engine Mechanic (Gas and Diesel), TESDA, Mariveles, Bataan, Philippines

January – March 2005

· Computer Technician, AMA Computer Learning Centre, Balanga City, Philippines
1997 - 1999


PERSONAL INFORMATION

· Birth Date 
: 15 February 1978


· Gender

: Male


· Nationality
: Philippines


· Languages       
: English and Filipino
Job Seeker First Name / CV No: 1716336
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A warehouse management professional with 9+ years of exceptional track record in stock keeping, operations and material management, seeking a senior managerial position with a dynamic organization to apply accrued skills in tangible organizational objectives.








PAGE  
3

