Sada 
Accounts & Data Entry 
Contact Detail:
Cell #:

+971-55-4877-537, +92-315-6139395

Email:

Sadaullah92@gmail.com

Skype ID:
Sadaullah.jan
Carrier Objective:

I am a hard working sincere person. So my carrier objective is getting a job in an organization where I have the opportunity to learn new things daily and to be able to serve in a challenging position. I also want to grow on the basis of my skills and abilities.

	Experience


Computer Operator:

· Duration: September-2012  to February-2016 

· Location: Leads Training Center opposite Sunehri Masjid Peshawar Pakistan

· Duties And Responsibilities: 

· Preparing Staff Salaries.

· Preparing Daily Expense Sheet.

· Bank Cheque Dispatching.

· Documentation and File Work.

· Managing Data on Computer.

· Networking.

· Hardware & Software Installation.

Educational Profile
	DEGREE / CERTIFICATE
	YEAR OF PASSING
	BOARD /UNIVERSITY

	Bachelor of Arts (B.A)
	2014
	Abdul Wali Khan University Mardan (Pakistan)

	F.Sc (Pre-Engineering)
	2011
	B.I.S.E Mardan (Pakistan)

	S.S.C (Science) 
	2009
	B.I.S.E Mardan (Pakistan)


Computer Skills

DIT (Diploma in Information Technology)



2014
Board of Technical Education 

Peshawar, Pakistan 

Accounting Software







2012



(Peach Tree, Quick book, Tally, Sage)

AutoCAD








2014
Authorized Training Center
Computer Typing







2012
50-Words per Minute 
Professional Education


IOSH Managing Safely






2015
Institute of Safety & Health, UK
Languages
· English:   
· Urdu:      

· Hindi:    
Personal Information




 
Nationality:

Pakistani

Date of Birth:

01-May-1992

Marital Status:

Single
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