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________________________________________________________________________
Seeking a suitable position that utilizes my inner potentials and stimulates my personal and professional growth

Summary

Commerce Graduate from Madurai Kamaraj University having 20+ years of experience in Accounting & Finance viz... / Finance & MIS, Accounts Receivables & Accounts Payables

Strengths and Competencies

· Posses high planning & organizing skills

· Capable of seamless execution of high pressure and challenging tasks

· Believe in creating productive MIS for proactive approach

· Learning Curve is very short to acquire new skills, can easily adapt to new situations and atmosphere.

Key areas of expertise

· Textile, Manufacturing and Logistics 

· Budgets

· Project analysis

· Investment analysis

· Balance sheet, Profit and loss

· Cash flow management

Professional Qualification
ICMAI

Pursuing Institute of Cost Accountants of India - Inter

Academic Qualification
B. COM (Bachelor of commerce) 

Completed in the year 1988 from Madurai Kamaraj University, Madurai.


Computer Knowledge


Knowledge gained in basic applications of Computer MS Office (Word,Excel,Powerpoint) 

20 Years Working knowledge in “Tally Accounting & Inventory Software” 

Present Employment       Dubai                                             

Working as a Archives clerk Since November 2015. Handling clerical and accounting works.
The job responsibilities are listed below:

· Preparing & finalizing of Profit and Loss Account and Balance Sheet.
· Preparing Cash Flow Statements & Monthly BRS
· Reporting monthly MIS

· Maintenance of AP & AR Register
Previous Employment       ASP Auditing,(Chartered Accountants),Al Karama, Dubai                                             

ASP auditing is one of the Leading Chartered accountants firm in Dubai. 

Working as a Internal Audit Executive Since April 2015 to November 2015. Handling overall accounting & internal audit functions for different clients and Organizations and Checking Statutory filings and accounting procedures.

The job responsibilities are listed below:

· Preparing & finalizing the financial statements for clients.
· Preparing Project CMA Report, Working capital Statements and Estimated Cost for new projects for clients.

· Booking keeping on behalf of clients.

· Internal Auditing of company books. 
· For some of the clients On behalf of clients handling the overall Accounting & internal audit functions.

Previous Employment      Krupa & Co (Chartered Accountants),Chennai                                             

Krupa & co is one of the Leading Chartered accountants firm in Chennai. 

Working as a Internal Audit Manager Since April 2013 to March 2015 the responsibilities are Handling overall accounting & internal audit functions for different clients and Organizations and Checking Statutory filings and accounting procedures.

The job responsibilities are listed below:

· Preparing & finalizing of Profit and Loss Account and Balance Sheet.
· Checking and e-filling of TDS, Sales Tax, Service tax and statutory matters Viz., 

· Checking and filing PF, ESI and checking of Payroll in monthly basis for clients.  

· CTC Preparation and Income Tax computation for companies and individual clients.

· Preparing CMA Report, Working capital Statements and Estimated Cost for new projects for clients.

· Internal Auditing, Statutory, Company and Sales Tax Registration & Accounts and Sales tax Document Preparations

· For some of the clients On behalf of clients handling the overall Accounting & internal audit functions.
Previous Employment        M/s. TARGET LOGITIICS INIDIA (P) LTD, TIRUPUR                            

Target is the only India courier company that spreads its wings to the international front. With offices in Singapore, Indonesia, Thailand, Cambodia, Vietnam, China and Taiwan, the Company has position itself as a regional courier service provider. 
Worked as a Senior Accounts Executive Since 2003 to 2013 the job responsibilities are listed below:

Handling the overall Accounting & internal audit functions.  Details of various functions being done are as follows:-

· Supervising different 12 Branches in all over India including 4 sister concerns.

· Analyzing the marketing trends, tracking competitor’s activities & providing valuable

     Inputs for product enhancement & fine tuning sales & marketing strategies.

· Connecting the loads to each destination as per the preference of the customers in a way which benefits the company

· Generating reports after Post Pricing and match it with next day’s report.

· Continuously monitoring for mails which are related to my fund and act accordingly
· Preparing Cash Flow Statements and Estimated Cost for new projects

· Reporting monthly MIS to management such as Preparing & reporting of Working capital Statements and Estimated Cost for new projects

· CTC Preparation and Income Tax computation for employees.

· Recruiting the right person for the job.

· Preparing marketing seasonal Incentives Budgets, Quarterly Sales promotional Proposed expenses budgets and submitting weekly and monthly creditors and debtors outstanding reports. 

· Preparing of Profit and Loss Account and Balance Sheet and supporting the Auditor Office in finalizing the Income tax

· Handling the billing section & updating the collection process.

Previous Employment     M/s. MAHENDRA SPINNING MILLS (P) LTD, COIMBATORE

MAHENDRA SPINNING MILLS is the manufacturer of cotton yarn in the textiles industry.

The main raw material in cotton which is converted in to yarn.

Worked as a Worked as a Accounts Executive Since 1991 to 2000 the job responsibilities are listed below:

· Stock Report preparation

· Reporting monthly MIS to management such as Preparing & reporting of Working capital Statements and Estimated Cost for new projects

· Looking of Service tax and statutory matters Viz., PF, ESI and Salary registers etc.,  

· Reporting to DGM-Audit auditors by Monthly and Quarterly basis
· Payroll Checking & Statutory works Checking like PF, ESI, Salary register

· Preparing monthly and yearly cash budget and sales projections

· Coordinating with Statutory and Internal auditors by Quarterly and Half-yearly basis

· Sales tax monthly return’s – Sales Invoices duly checked and prepare the monthly 

returns submission 

· Internal Auditing, Statutory, Company and Sales Tax Registration & Accounts and Sales tax Document Preparations

· Excise duty Payments (Monthly & Quarterly) - Tax payment with connected registers

     maintenance 

· Internal Auditing, Statutory, Company and Sales Tax Registration & Accounts and Sales tax Document Preparations

· Preparation TDS Returns (Monthly & Quarterly & Yearly) - Tax payment TDS 

     Certificate preparation

· Maintenance of Fixed Asset register & Creditors register
· Preparing of Profit and Loss Account, Balance Sheet and assisting the finance manager in finalizing the monthly accounts.

Personal Profile

AGE      



: 47 yrs.
Sex




: Female, 
Marital Status



: Married.

Languages Known


: Tamil, English, Malayalam
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