Lecturer
Ekta 
_________________________________________________________________________

Career objective: 
An enthusiastic and disciplined person looking for a stable position as a lecturer to share my knowledge for the improvement of students and growth of the organization.
Current Work Experience:
Organization:  Nirmala Memorial Foundation College of Science and Commerce
Tenure:
  June 2013 to Till Date
Role: 

  Lecturer
Job Responsibilities:

· Responsible for handling the class of 120 students.
· Teaching Secretarial Practice subject to the class.
· Conducting monthly assessment tests to check the performance and improvement of the students.
· Preparing monthly and quarterly assessment test paper.
· Making the reports of the students.
· Maintaining the class data as per HOD.
· Responsible for maintaining their attendance records and updating to the Vice Principal accordingly.
· Coordinating with the other faculty members for lecture adjustments if required.
· Handling other responsibility in case if required.
· Attending the meetings and presenting the class reports.
· Suggesting to the management if required in teaching or any other activities.
· Motivating students for participating in various activities.
· Assessing HSC Board Papers.
Previous Work Experience:
Organization: The Saraswati Vidyalaya High School
Tenure:
  June 2010 to July 2012
Role: 

  Lecturer
Job Responsibilities:

· Responsible for handling the class of 80 students.
· Teaching Science & Math subject to the class.
· Conducting monthly assessment tests to check the performance and improvement of the students.
· Preparing monthly and quarterly assessment test paper.
· Making the reports of the students.
· Responsible for maintaining their attendance records and updating to the Supervisor accordingly.
· Handling other responsibility in case if required.
· Attending the meetings and presenting the class reports.
· Motivating students for participating in various activities.
Educational Qualification:
	Examination
	School / Institution
	Result
	Year

	M. A. (in Economics)
	University of Mumbai
	Pursuing
	2015

	B.ED
	University of Mumbai
	PASS
	2013

	MCOM
	University Of Mumbai
	PASS
	2012

	TYBCOM
	Shri Chinai College of Commerce and Economics
	PASS
	2010

	HSC (Std. XII)
	Shankar Narayan College of Commerce and Science
	PASS
	2007

	SSC (Std X)


	Holy Cross High School


	PASS
	2005


Other Educational Qualification:

· Computer  basic  knowledge, Tally 7.2 & Microsoft Office
Personal Details:
Date of Birth: 
 1st August 1989 

Languages Known:   English, Hindi, Marathi & Gujarati.
Marital Status:
Single

Gender: 

Female

Nationality:

Indian

Hobbies: 

Listening Songs, Reading Books.
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