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Performance Summary: Positive and upbeat professional with 5+ years’ experience in handling preschool operations including teaching, facility management, quality assurance, and human resources management. Competent at preschool program upto Grade V development and implementation. Acknowledged for effectively handling administrative and operative directives of a preschool environment. Extensive background in various financial tasks such as identifying resources to support school budgets and expenses.
Principal - Moldingminds – Daycare and Montessori House, Lahore – Pakistan 




· Responsible for providing instructional leadership, managing and leading the staff and overseeing the facility and budget.

· Responsible for providing for the overall well being of the preschool students.

· Provide the instructional leadership - Monitor and support instructional activities, participate in and provide staff development, have knowledge of curriculum and standards, evaluate the instructional practices of early childhood teachers.

· Manage students - monitor and maintain consistent standard for student behavior, provide activities to involve students in all aspects of early childhood school life, monitor attendance, and maintain guidance, health and food services for the children.

· Provide leadership and management of faculty and staff - recruit, hire, train and evaluate all staff members, develop and lead a School Improvement Team, motivate, and provide a positive work environment.

· Oversee facilities - supervise the maintenance of all facilities and equipment, identify and plan for future facilities needs, develop procedures for transportation, building safety and emergencies.

· Manage budget - prepare, administer, and oversee the building budget.
· Also look into special child development 

· Uses electronic and social media to communicate with current and prospective families

· Organized and implemented a play-based curriculum which emphasizes attention to individual interests, needs and the developmental level for children ages 2-5 years old.
Principal - 
Allied School System, Project of Punjab Group of Colleges, Lahore – Pakistan 
· Develop weekly academic schedules for preschool teachers
· Provide feedback on lesson plans and interactive activities

· Assume responsibility for the daily operational and administrative needs of the preschool

· Well show case the vision of the school to the customer

· In working as a business resourcer 

· Achieved a big target admission in no time (175 admission in 55 days only)
· Provide community outreach support and act as liaison between preschool staff and students’ families
· Supervise student registration and enrollment procedures
Incharges Class II - 
PakTurk International Schools and Colleges (PTISC), Lahore - Pakistan

· Responsible for teaching all academic subject areas, Major Subjects: English, Mathematics, Science and Social Studies 

· With direction from the Primary Head, planning and preparing effective teaching modules and lessons

· Promoting creativity, innovation and the use of appropriate new technologies to achieve excellence.

· Instructed reading lessons using five pillars of reading: vocabulary, comprehension, phonemic awareness, fluency, and phonics

· Organizing and supporting a range of extra-curricular activities
· Planning, preparing and reviewing the school curriculum with other staff

· Ensuring all Health & Safety policies are implemented and adhered to at all times
Montessori Teacher -
Lahore Grammar School – (L.G.S), Lahore - Pakistan


· Planning activities using a variety of materials and equipment to develop good coordination, social skills, creativity, self-expression and an interest in learning

· Discuss aspects of children's development with families

· Cooperate with department heads, divisional leaders

· Plan appropriate programmes of work for individual children according to their age, aptitude and ability, in consultation with the Head of Department and in accordance with the school’s curriculum policy

· Plan and deliver instruction based on student learning needs 

· Provide a stimulating learning environment in which each child can experience growth and develop to potential 
Incharges Class II - 
British International School – Multan – Pakistan 


· Created and implemented class curriculum for an entire academic year

· Designed and implemented lesson plans in accordance to each preschooler’s individual needs

· Assisted in ensuring that preschoolers’ needs for social, mental, cognitive and physical development are met constantly
SKILLS
· Excellent command on English; Ability to write reports, business correspondence, and policy/procedure manuals; Ability to effectively present information and respond to questions from groups of managers, clients, customers, and the general public.

· Strong interpersonal and communication skills; A clear speaking voice and the ability to convey confidence 

· Strong leadership and teamwork skills

· Microsoft Office (Word, Excel and PowerPoint)
EDUCATION  
	Bachelor of Education (B.Ed.)
	2010

	University of Education – Multan 
	

	
	

	Bachelor of Arts  (B.A)
	2003

	Bahauddin Zakariya University – Multan
	


Professional Diploma Course  
	International Montessori Teacher Training Program –Early Childhood Teaching
	

	Pakistan Montessori Council 
	2014


PERSONAL DETAILS; 
Marital Status
:  Married

Job Seeker First Name / CV No: 1716786

Click to send CV No & get contact details of candidate
 [image: image1.png]XGulfjobseeker.com

Helping you to search bestjobs & talent since 2002!




Amna Qureshy    +92 333 8306182                                                                                         
   amnaqureshy@gmail.com

