CURRICULUM VITAE   



Aqsa 
	CAREER OBJECTIVE


To secure a position with a well-established organization with a stable environment and challenging assignments that will lead to a long lasting relationship in the field of Accounts.
	EDUCATIONAL BACKGROUND

	


· Perusing L.L.B 2nd Year 4th Semester from Lucknow university.

· B.com examination under Graduation from Lucknow University in 2014
· Intermediate Commerce from C.B.S.E in 2011 .
· High School from C.B.S.E Board in 2009 .
	COMPUTER & SOFTWARE SKILLS


· Knowledge of Tally E.R.P 9
· Basic knowledge of Microsoft office, power point & Internet surfing   .
EXPERINCE 
· Worked with Bajaj authorized service center & agency, Lucknow in accounts & Billing Department during 01st may 2012 till 30th April 2013.
· Currently working as MIS- ATM executive in Lucknow at SIS Prosegur.
	PERSONAL DETAILS


Date of Birth
          :  26.1.1994
Marital Status

:  Single
Sex



:  female
Nationality


:  Indian

Languages Known
:  English & Hindi
	ROLE AND RESPONSIBILITIES


· LOOKING OVER OPERATIONAL ACTIVITIES 
· RECONCILIATION OF FRAUDS 

· ATM AUDITS FROM TIME TO TIME TO CHECK OVERAGES AND SHORTAGES IN CASH AND PREPARATION OF AUDIT REPORTS.

· MONITORING AND CONTROLLING THE SALARY OF LOWER LEVEL EMPLOYEES.

· CONTROLLING THE OVERTIME PAY.
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