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Objectives :

Building a challenge competitive and reward oriented career with integrity, punctuality, hard working and confidence to solve the complexities while working in a large organization.

Abilities :
· Administrative and Financial discipline.

· Administrative Management, have good ability to co-ordinate with in each and every sister concerns, so that they all can get eagerness to do their jobs. 

· Capable to arrange meeting for management and executives, preparation of agenda, bring company update information to the concerned , evaluation of the administrative progressive.

· Planning, developing and implementing management and administrative structure in the organization.
· Planning, organizing and monitoring the administrative activities to ensure the administrative force to achieve the target and profit objective of the company.

· Formulating management and administrative strategy, launching and implementing rules & regulations. 

· Keeping the team members motivated & delighted.

· Providing effective trainings to the team members.
· Have a excellent abilities to exotic co-ordination with executives, offices and labors
· I will co-ordinate with executives and labors for their motivation and well developing in their respective jobs. 
· Financial Management, have good ability to co-ordinate with in each and every sister concerns. 

· Development of Integrated Accounting System

· Preparation of Revenue Budget and Development Budget

· Budgetary Control and variance analysis for appropriate decision making 

· Project development and implementation

· Cost Analysis

· Adaptability approach for new changes

· Capable of Foundation a new company under Government Rules of Vat ( using Vat form MUSOK – 06 & 07 ).

· Capable to maintain Musok -01 for a new product price approve, and also need it for existing products if any changes in its items than previous items.  

· Capable to maintain MUSOK – 11 ( Sales Challan ) . MUSOK – 18 ( Current Register ), MUSOK – 16 ( Purchase Register ) & MUSOK – 17 ( Sales Register ).
· Also capable to maintain MUSOK – 19 ( Monthly Return ).
· I have my own Personal Software in “Advance Microsoft Excel” to maintain vat accounting. Its makes easy for immediate decision making regarding Vat Accounting.

· If a company is manufacturing base its needs to issue production/formulation sheet to the production floor for produce the product as per government rules under MUSOK-01. And my software has designed to issue production/formulation sheet. 

· The Vat registered company always need to check and balance for its inventory compare with actual inventory which always differ. 
· In Bangladesh Government Vat system, every company should analysis its vat accounting with actual accounting. 

· Able to co-ordinate with Circle, Division and Head Quarter.

· Able to face Annual Audit in Vat Circle.
Work History
:
2008-2012 ( December 12) 
:
G.M  (Operation), Nazrul Brothers Paint Industries . Overall look after

Factory administration and financial system. Preparation of Budget, Batch costing,
Financial analysis for strategic planning of Products. Financial Management,
expenditure control, feasibility study of investment and evaluation of financial
results.  
2007 – 2008 (Sep)
:
In charge  of Chemical Plant “Green Chemical Refinery” ( Alkyd Resin Plant ).

Controller  of  Accounts  and Finance. Overall supervision of Finance and

 management Division. Preparation of Budget, Cost analysis, Preparation of Final
Accounts and Financial report for higher management decisions and policy
making. 
2001 – 2007 (Oct)
:
Nazrul Oil and Flour Mills.

Positions : In charge of Nazrul Oil & Flour Mills.

Holding the position look after overall management system, Preparation of Final Accountants, preparation of Budget and financial reports under Budgetary Control System, Management reports for on-going and development projects, supervision, control and management of financial affairs. And also product development.

Academic Qualifications : 

Bachelor of Commerce : 
I Complete my 02 Years integrated degree of Bachelor of Commerce Group under The National University , Gazipur  in 1999 from  “Dhaka City College” Dhaka , Bangladesh and obtained Third Division.
Higher Secondary Certificate : 

I Passed HSC Examination on Accounting group under “The Board of Intermediate 
& Secondary Education”, Dhaka , Bangladesh in 1997 and obtained Second Division
from “Dhaka City College”.
Secondary School Certificate : 

I Passed SSC Examination on Science Group under The Dhaka Board , 

Dhaka Bangladesh in 1995 and obtained First Division from “Hammadia High School”.

Other Academic Qualifications : 

Business English Certificate 1, Under British Council Teaching Centre, Dhaka, Bangladesh from March 8, 1998 to May 19, 1998. Class Teacher : Laura Grassick, Mr. David Phelan RPC Course Co-ordinator.

Shipping Procedure for Export & Import from “ The Dhaka Chamber of Commerce & Industry”  Dhaka, Bangladesh  from 10th June to 14th June 2000.


I complete Auto Cad 2007 from Win-Win Infosys Ltd. . My Certificate No, ‘013395,

dated – 15-12-2006, Signatory of Certificate Dr. Jack Gao , Vice President, Autodesk Software (China) Co., Ltd.

I complete Oracle 10g 2013 from IBCA-PRIMAX Software (Bangladesh) Ltd. In July

2013.

Computer Knowledge :

( Computer Fundamentals 

( Soft Ware ITACS and Tally 

( Microsoft word 



( Graphics Design 

( Microsoft Advance Excel 

( Internet & E-Mail Using 

( Hardware Concept


( Auto Cad 2007 

( Microsoft Power Point. 


( Oracle 10g
Personal Details :


Date of Birth

: 1st January 1981


Blood Group

: A+ (Positive)


Hight


: 5 feet 6 inches


Permanent Address
: as above

Marital Status
: Married


Religion

: Islam


Sex


: Male
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