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OBJECTIVE
                               To secure a job in IT industry where I can utilize my knowledge for the organisation’s growth and improve myself.

EDUCATION QUALIFICATIONS
	Qualification
	Institution
	Year of Passing

	         MBA in   International Business
	Pondicherry University
	Pursuing

	B.E in Computer             Science  Engineering


	Saveetha Engineering College Thandalam,Chennai.
	2012

	Diploma
	Sri Ayyappa Polytechnic college,


	2009

	SSLC
	Govt hr.sec school
	2006


SOFTWARE SKILLS:
· MS Access 
· Database Management System
· Computer Network

· HTML
· Oracle Dba
WORK EXPERIENCE:

· Quality Controller in E -Publication in HTC Global Services Chennai ( From 10th Sep 2013 to Aug 2014)

· Client Requirement Specialist in E -Publication in HTC Global Services Chennai  

            ( From Aug 2014 to Sep 2015 )

  Monograph Project - 19th Century Book Collection

  Tasks and Responsibilities as a Quality Controller:

         *  To analyse the images for missing fields 

         *  To Capture missing informations from the image

         *  To fix the error with the help of process instructions

 Tasks and Responsibilities as a Client Requirement specialist :

         *  To receive updates from the client side

         *  To share the  process updates to the agents and Team Leads

         *  To Troubleshoot

         *  To prepare weekly and monthly reports of the process updations

CURRENT EMPLOYMENT:

         *  Administrative Supervisor in Emirates and India L.L.C in Sharjah from

            ( 14th march 2016 ).
Task  and  Responsibilities:

        *  Payroll training that involves the responsibility in ensuring that all employees receive their pay slips on time. 
        *  To have good communication skills in order to coordinate with other employees around the organization. 
        *   The ability of being able to supervise support workers 
        *   The ability of adapting to changing environments and new technologies that could be implemented (e.g.) New software installation.  
        *   To be able to work under pressure when given a task that is of vital importance to the organization.
        *  Ensure that the outgoing and incoming mail is allocated to the right department within the organization

        *  The task of inputting, filing and managing the data that is stored within the organization's office system
        *  Ensure that documents, reports ad presentations are set up prior to any meetings
        *  Process emails and letters that are received in correspondent to the office manager

PROJECT: 
· Development of interactive and dynamic auction bit site using java.  
· Pattern formation and pattern recognition in the estimation of stature.
STRENGTH:
· Time Management
· Capability of integrating with a team
· Quick learner

· Hard working, self motivated, goodlistening and I can easily mingle with others and help full.
HOBBIES:
· Playing cricket
· Gardening

· Interested to help others

· Chatting

· Listening songs.

PERSONAL INFORMATION:
Date of Birth
           
:
19.4.1991

 

Gender

:
Male
Marital Status
:
Single                    
Nationality

:
Indian
Religion

:           Muslim
Languages

  Known                      :          English, Tamil (Both Reading and Writing), Hindi, Urdhu.
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