Marisa 
Education:

Tertiary:
Bachelor of Science in Office Administration 



Major in Office Management



Rizal Technological University



SY 2005-2010
Vocational:
Caregiver Training Course



Center for Healthcare Professions



June 21, 2005-January 23, 2006



1- Year Office Management Course

 

Polytechnic University of the Philippines



SY 2004-2005

On the Job Trainings:

Stream Global Solutions (Etelecare Global Solutions)

2nd Floor World Wide 

(Recruiting /Sourcing Dept.)




Corporate Center Bldg.
360 hours






Shaw Blvd. Mandaluyong City








July 13-October 29, 2009
Office of the City Prosecutor




Hall of Justice, 

(Administrative Section)





Taguig City Hall Annex

360 hours






Gen. Santos Ave., Lower 









Bicutan Taguig City









June 25-Sept. 11, 2008

Ospital ng Muntinlupa





Alabang, Muntinlupa City

(160 hours)






Dec. 05, 2005-Jan. 07, 2006

Customer Service Department




City Government of Taguig

(150 hours)



Gen. Luna St., Tuktukan 
Taguig City









Jan. 17-Mar. 21, 2005

Work Experiences:

Customer Service Assistant



May 8, 2015-Present
Dubai International Airport 




Department of Civil Aviation, 
Dubai International Airport, 

PO Box 2525, Dubai, UAE
Associate Designer





Nov. 30, 2011- May 30, 2012
 Designer



May 30, 2012- Present
(Wiring Harness Dept.)


              6th Flr.,Aseana One Bldg. Bradco Ave.,
Philippine EDS Techno-Service Inc.


              Aseana City Paranaque
(Yazaki Group)
Seminar /Trainings Attended:

Airport Service Program


July 6, 2015 Dubai Airports 

Career and Employment Conference,
Sept. 12, 2008, Rizal Technological Gymnasium

Standard First Aid, 


Nov. 9-12, 2005, Red Cross Office, Pasay City Chapter
Basic Life Support, 


Nov. 7-8, 2005, Red Cross Office, Pasay City Chapter 
7 QC Tools
     


Nov.21, 2013 Philippine EDS Techno Service Inc.
Skills:
· Knowledgeable in Stenography and Transcription

· Computer literate

· Typing and filing
· Can work under pressure
· Knows how to operate office equipment
Personal Details:





Age………………………………………………………………28
Birthday…………………………………………………………February 7, 1987

Civil Status……………………………………………………..Single

Weight…………………………………………………………..110 lbs

Height…………………………………………………………..5” ft.
Citizenship……………………………………………………..Filipino
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