RESUME
RAMESH
OBJECTIVE
To reach the highest level of the career by continuously upgrading skill and growing with the company. Adapt quickly to any work with the basic philosophy of team work.
EDUCATIONAL QUALIFICATION.
· SSC passed with first class 
· HSC passed in 2001 
ADDITIONAL QULIFICATION
· Windows 98 & 2000, M/S office (Word, Excel, PowerPoint, Access, Internet) 
· Tally (5.4 and 6.3) 
· Editing in Avid software 
· Basic computer hardware 
LANGUAGES
English, Gujarati, Hindi, Marathi.
WORK EXPERIENCE
· Presently working as a Assignment Head also work with sales & marketing team from Oct 2012. 
· 6 years worked in Sahara Samay as a News co-ordinator in Assignment Desk (Feb 2007 to Oct 2012) 
· Two Years worked at Sahara Samay Rashtriya as a production Manager. (Jan 2005 to Feb 2007) 
· Two year Worked at Sahara Samay Mumbai as a Store Keeper (Jan 2003 to Jan 2005) 
· One year worked in Cielo automobiles as a Store Keeper (December 2001 to December 2002) 
· Six month worked with ICICI bank as a Sales executive in credit card department. 
WORK PROFILE
Current profile
· To Co-ordinate with field Reporter, National Desk and out station Reporter 
· To update day-to-day political, Business, Social function. 
· News update given to field reporter. 
· To maintain forward plan and day-to-day news day plan. 
· Guest line up for special program or live 
· To monitor other news channel and get update news 
· To update FTP 
· Scripting and edit the story 
· To check traffic, fire, police control 
· Field Reporting in general, business, political, crime 
· Handling reporter duty schedule 
· Handling news from all over maharashtra & gujarat 
· To commanding all maharashtra & gujarat reporter 
Profile as a Store Keeper
· To search out the material according to stock no. 
· Inspection by the department head, data entry of requisition 
· Personal verification of articles, placing of orders, prepare stock position notes, inspection of delivered material by the supplier and the maintenance of different requisites of indent and receipt materials, and data entry error correction in the central store computer room etc 
· To manage staff under my control and attend the daily meetings. 
· The function of store is to store the access components to protect bin from damage and 
dust. 
· To maintain the material stock position according to the requirement of production. 
· To supply the components at proper place and proper time. 
· Received deliveries of new equipment and ensured that all the supplies were in proper order – Stored the supplies and items received in their designated place to avoid time wasted searching for items and general confusion. 
· To keep the material supply and use the proper and paper to protect from damage of the threat 
· Reported to store manager on a regular basis regarding the need/demand of items so that the future orders could be placed accordingly 
· Monitored the functioning of store equipment and reported problems and failures to the store manager 
HOBBIES
Listening Music, Chess, Reading, Writing.
PERSONAL DETAILS
Name
:
Ramesh 
	Date of Birth
	:
	4th June, 1981.

	Marital Status
	:
	Married


I hereby solemnly declare that all the above information is true and correct.
Place:
Mumbai
Tanking You
Date:
Yours Truly
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