MOHAMED  
MOHAMED.286585@2freemail.com 

I Would Like To Join With A Leading Company And Use My Knowledge, Skills To Obtain The Useful Benefit To The Company And Myself. Then I Able To Improve My Knowledge’s For Become A Good Manner In My Work.  So That, I Will Be Able To Perform Better In My Every Work Situations As A Good Hard ship Man.



      Date of Birth


: 10th of April 1991
      Gender



: Male

      Marital Status

          : Single
      Nationality


: Muslim

	

	

	· Successfully Completed Certificate in Administrative Management- Level-NVQ3, Institute of Administrative Management (IAM)-UK



· Successfully Completed Certificate in Microsoft Office- Myown Computer Systems in Colombo
· Successfully Completed Certificate in Management and Information Technology-Ezzah Professional College & Vocational Training Centre, in Colombo
· Successfully Completed Certificate in English-Ezzah Professional College &Vocational Training Centre, in Colombo
· Successfully Completed Diploma In MEP Drafting-OCEAS COLLIGE Kalmunai &Vocational Training Centre, in Colombo

· Company

: Ezzah Professional College (Pvt) Ltd In Sri Lanka
· Duration

: From 2010 Feb – 2011 Feb
· Designation
: Office Assistant
· Company

: Johan Eramaju Sdn Bhd In Malaysia
· Duration

: From 2011 Oct – 2012 March
· Designation
: Office Assistant
· Company

: Arenco Pvt Ltd In Srilanka
· Duration

: From 2012 March – 2013 March
· Designation
: Supervisor ( Building & Road Construction )
· Company

: In Qatar
· Duration

: From 2013 Apr – 2015 Nov
· Designation
: Office Assistant

· Good communication skills. 

· Ability to prepare reports. 

· Computer literate. 

· Ability to solve problems. 

· Strong personality with leadership character. 

·  Maintains receipts, records, and withdrawals. Checks materials 

·  supplies and reports when stock is low.

·  Receives and unpacks materials and supplies.

·  Reports damages and discrepancies for accounting, reimbursement and   record-keeping purposes.

Have knowledge to work with people in 

· English

· Tamil
· Sinhala   
Career Objective





Personal Information








Professional Qualification





Working Experience








DEMONSTRATED SKILLS





Languages Known











