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Javeed 
Career Objective:
To be a part of highly competitive organization with a global vision, which provides scope for personality development and career growth, with a highly professional, world class working environment and to pursue a challenging career. 
Technical Expertise:

ERP Application 1
:   Oracle EBS R12 Finance  

ERP Application 2
:   SAP FICO
Application

:   MS Office.
Work Experience:   (June 2013 to January 2016)
Worked as Senior Accountant in University, 
Al, Saudi Arabia.
· Preparing daily reports of bank statement and cash collected reports for Finance Directors review.
· Codes such items as invoices, vouchers, expense reports, check requests, etc., with the proper approvals and supporting documentation to ensure proper entry into the Oracle system.
· Payments to vendors and others through Oracle system
· Investigates and resolves problems associated with processing of invoices and PURCHASE.

· Various methods are followed for processing vendor payments (Cheque , Wire transfers, and ACH transactions).

· Assists with monthly reports, and monthly closings.
· Creating updating adjustment of invoices, debit memos, credit memos in Oracle system.
· Preparing reports invoice aging reports, invoice audit listing, invoice history report, invoice on hold report, invoice register status report, recurring invoices report
· Reconciles various accounts by identifying errors in posting or omissions by applying appropriate accounting standards.

· Files, maintains, and distributes accounting documents, records and reports.

· Performs other duties as required to support the Accounting Department
· Preparing and reviewing merchandise payments to vendors/service providers.
· Sending reminder emails to the vendors for the pending projects/service.
· Making online payments for government expenses like, Visa, Iqama, Family visa, Visit visa, Work Permit etc...
· Monitoring the payroll of Confidential, Faculties and Staff.
· Preparing and verifying all travel authority for proper authorization and that the calculations are as per the university policy

· Preparing reconciliation of accounts of vendors, faculties and staff.
· Ensuring timely reconciliation and settlement of travel authorities given to the vendor.
· Ensuring that relevant operating and financial information is prepared in detail and discussed with the supervisor for management reporting

· Constantly monitoring and maintaining the book of accounts (G/L, sub ledger)

· Preparing and reviewing the expense budget for the monthly wise and monitor the actual expenses on a monthly basis against the budgeted expense

· Interacting with and providing an assistance to internal/external auditors to facilitate completion of audits

Work Experience:  (August 2010 to May 2013 as Senior Research Analyst)
Company Profile:  Factset Systems India Pvt. Ltd. enables leading financial, advisory, and corporate professionals to draw deep market insights, generate better ideas, optimize relationships, and do more with less. It serves clients including the market leaders in investment banking, investment management, private equity, and related professional services, as well as some of the world's largest corporations.
Job Profile: 
· To study the financial reports like Annual report (10-K), Interims (10-Q),Press release (8-K), and proxy statements of the US, Canada, and Korean commercial companies.
· Research of financial data from quarter to quarter.
·  Preparing, auditing, analyzing, processing and conducting research on the financial statements of various international companies that are trading on various international stock exchanges such as AMEX, NYSE, NASDAQ and CANADA.
· Possess strong technical background on the analysis of the financial statements (Balance Sheet, Income Statement and Cash flow Statement) of U.S, Canadian, Asia Pacific and Korean companies.
· Handling finalization of accounts and having good working knowledge of GAAP and Local GAAP

· Involved in analyzing and providing comprehensive, accurate and timely data with required quality.
· Collecting the data items of the financial reports like closely held shares, auditor report and remuneration, no of employees, Business and Geographic segment.
· Research of financial data from quarter to quarter of all financial statements. 
· Calculation of Quarterly, Annual Basic and Diluted Earnings per Share.
· Calculation of Book Value, Net Asset Value & Market Capitalization.
Work Experience:  (May 2008 to June 2010 as Process Associate)
Worked at Broadridge Financial Solutions Ltd., 
Project Title - Investor Communication Services (ICS)-Domestic Proxy Services:
· Job Profile: Setting up of meeting information on mainframe database received from different custodians, resolving conflicting information if any through email. 
· Coding of meeting proposals on the application as per the pre-defined protocols and country specific rules.
· Auditing the meeting information before releasing it to the investors, which is the most critical part of the whole process and it requires good analytical and decision-making skills.
· Research on the securities, not existing on database, on various vendor sources like, stock exchange websites, and adding them to the database for further processing
Academic Qualification:
· Master of Business Administration (Finance) from Osmania University
· Bachelor of Business Management from S.K. University
Personal Profile:
Date of Birth 


:
09-08-1985
Languages Known


:
English, Hindi and Telugu, Arabic.
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